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Tepmunsb! 1 onpegesrenns

TepmuHbl M ompeneneHMs, MCHONB3yeMble B HACTOSLIEM aJMHHHUCTPATHBHOM pErJIaMeHTe IIo
IPEAOCTABICHIIO MyHUIIMNIANBHON yCITyru «Bhliaya BEIMUCOK U3 PeecTpa MyHHIMIIATEHONO MMYIIECTBAY
(mamee — AIMHHMCTPAaTHBHEIA periameHT), ykasaHol B Ilpmwiokemmn 1 K HacTosmeMy
AIIMAHACTPaTUBHOMY PErJIaMEHTY.

I. O0mue moaoKeHNsSE

1 ITpeomem pezynuposanus AOMURUCMPAMUBHO20 pe2laMenma

1.1. AIMHHHCTPAaTUBHEI perjlaMeHT YCTaHABIMBAET CTAHAAPT MPENOCTABJICHHS MYHHIMIATBHOMN
yciyra «Beiiaya BEIIACOK U3 peecTpa MyHHIUIIAIBHOIO UMYIIeCTBay (Jajee — MyHUIUnansHas yciryra),
COCTaB, ITOCJICAOBATEIbHOCTD M CPOKH BBIIIOJHEHHUS aIMHHHCTPATUBHBIX MIPOLEAYP IO IIPEAOCTABICHUIO
MyHununaneHo# yciyrn, TpeOOBaHHS K IOPSAKY WX BBIIOJHEHHS, B TOM UYHCIE OCOOEHHOCTH
BBINIOJIHEHHSA aJMUHUCTPATUBHEBIX IPOLEAYD B NMEKTPOHHOH hopme, GOPMBI KOHTPOJIA 3a HCIIOTHEHHUEM
HACTOSIIEro AJMHUHMCTPaTHBHOTO DErjaMeHTa, A0CYAeOHbIA (BHECYHEeOHBINH) MOpPANOK 00XKAal0oBaHHIL
pemenuit u nedctBuit (Oe3meficTBug) AnMuHHcTpamuu 3ATO ropoackoit oxkpyr MotoaesKHEIR
Mockosckoii o6macti (nanee - AIMUHUCTPAIIHS), JOJDKHOCTHBIX JTHI ATMHHHUCTPAIIHH.

2. JTuya, umerowjue npaso na nonyuenue MyHuyunanvHoli ycayzu
2.1. IlpaBo Ha momydeHne MyHHIMIAIBHOH YCIYTH, HMEIOT QU3HYCCKHE JIHIA, IOPUAUICCKHE
JIMIQA, HHAUBHAYaIbHEIE IPeANpUHEMATEH (nanee — 3asgBUTENb).
2.2, HHTepecs! nuI, yKka3aHHBIX B MMyHKTe 2.1 HacToAmero AIMAHHCTPATHBHOIO PEriaMeHTa,

MOTYT NpPEACTABIATh HHBIE JIMIA, ASHCTBYIOIIHE B MHTepecax 3asBUTENsS HA OCHOBAHHH JOKYMEHTA,
YIOCTOBEPSIONIEI0 €ro IOJHOMOYHS, JHOO B COOTBETCTBHH C 3aKOHONATEIBCTBOM (3aKOHHEBIE
IPEACTAaBUTEIHN) (Hajiee — IPEACTABUTENb 3asABUTEIA).

3. Tpebosanua k nopadKy UHGOPMUPOEAHUA O NOPAOKE RPEOOCMABIEHUA
MyHuyunanvHoi ycnyu

3.1 HHpopmarus 0 MecTe HaxoxaeHus, rpaduke paboThl, KOHTAKTHEIX TenedoHax, aapecax
opunmaneHeIXx caiitoB B cern MHTepHeT AIMHHHCTpalMH, M OpraHuzauuif, ydJacTBYIOIIMX B
NpeIOCTaBICHUN 1 HH(GOPMUPOBAHUH O MOPSAIKE NPeIOCTaBIeHUs MyHUIUIIATBHON YCIIyTH IPUBEIEHE] B
ITpunoxenuu 2 K HacTOALEMY AJMUHHCTPATUBHOMY PEIJIAMEHTY.

3.2. IMopsmox TONydYeHHS 3aHHTEPECOBAHHBIMH JHUAMH HHGOpMAlMH [0 BOIpOCaM
npenocTaBieHus MyHHUITUNAIBHOR YCIIYTH, CBEICHUI 0 X01e MpeaocTaBIeHHA MyHUIIUITATBHON YCIIYTH,
nopsiake, hopMe U MecTe pa3MelleHus HHQOpMaLUH O NOPSIKE IPeaoCcTaBIeHNS MyHUIMIATBHOM YCIyrH
npuBeneHsl B [Ipunoxenun 3 k HacTosmeMy AIMUAHUCTPATUBHOMY PErJIAMEHTY.



II. Cranpapr npenocraBiaenns MyHHIMIAILHOM YCJIyrd

4. Haumenosanue MynuyunanvHnoii ycuyzu
4.1. Myunununansras ycnyra «Beigaya BRITHCOK H3 peecTpa MyHHLMIAIBHOTO HMYLIECTBA.
6 A Opzanvt u opzanusayuu, yuacmeyrouiue 6 npedocmasneHuu MyHUYURaIbHOU ycayzu
51 OpraHoM, OTBETCTBEHHBIM 3a MpelOCTaBlieHHe MyHHIMNAILHON yCayrd, sBiIsercs

AnMuHACTpanus. 3asBUTENb (IIPEACTaBHTENb 3asBUTENs) 00paniaeTcs 3a MojaydyeHHeM MyHUIUNaILHOH
yenyrd B AIMHHHCTPalMIO MYHHLHUNANbHOro oOpazoBaHus MOCKOBCKOM 00/1aCTH, Ha TEPPUTOPHA
KOTOPOr'O pacmojIoXeHO UMYILECTBO, B OTHOIIEHUH KOTOPOTO 3alpaliBaeTcs HHGOPMAIus.

3.2 AnmuHHCTpaims oOecrieynBaeT IpeocTaBlicHHe MyHHIMNANBHOM yoryrn Ha Oase
PETHOHATILHOrO IOpTajia NOCYyJapCTBEHHBIX U MYHHIMNAIBHBIX yoiayr MockoBckoit oGnacti (mamee —
PIITY).

33 [Mopsinox obecredeHUs TMYHOTO MpHeMa 3asBHTENIEH YCTaHABIMBAETCS OPraHU3allHOHHO-
PpacnopsAUTENEHBIM JOKYMEHTOM AIMHHUCTpPALUH.
5.4. AnmuHuCcTpanis He BrpaBe TpeGoBaTh OT 3asBuTens (IpeACTaBHTENS 3asBHUTENIN)

OCYILECTB/ICHUA NeHCTBHH, B TOM YHCIIE COIJIaCOBaHUMH, HEOOXOAUMBIX I MOaydeHH MyHUIHIANEHOH
YCIyTH H CBS3aHHBIX C oOpalleHHeM B HHEBEIE TOCYHApCTBEHHBIE OPraHbl KM OpPraHbl MECTHOI'O
CaMOYIIpaBJIEHHUS, OpraHHU3al{H.

6. Ocnoeanun 0na obpawienun u pesynvmamel npedocmasnenus MynuyunanoHoii ycyzu

61, 3asBuTeNb (MpeAcTaBUTENb 3asgBUTENA) oOpamiacTcs B AIMHHHCTPALHIO MOCPEICTBOM
PIIT'Y 3a monmy4eHneM BBIMUCKH U3 peecTpa MyHUIMIIAIEHOIO UMYIIECTBA. 3as8BICHUS O IPENOCTABICHUN
MyHuIMnanIbHOH ycnyrn oOpalaTeIBaroTCA IOCPEACTBOM MOOyNa OKa3aHHA YCIYyr eIuHOU
HH(POPMALMOHHON CHCTEMBI OKa3aHHUs rOCYAapCTBEHHBIX M MyHHIMNATBHBIX YCIyr MOCKOBCKOH 00nacTu
(manee — Monyns okazauus ycuayr EUC OVY).

6.2. Cnoco6 momaun 3asBieHHS O IpeNoCTaBIeHMHM MYHHIUNAIBHOM YCIYTH NpPHBEICH B
nmyHKTe 16 HacToAmero AIMUHACTPaTHBHOTO PErTIAMEHTA.
6.3. PesynsTaToM npenocTaBieHud MyHHIHIIATBHON YCIYTH SABIACTCS:

6.3.1. Brmucka u3 peecTpa MYHMIMIIAIBHOTO HMMYIIECTBAa, O(QOpMIIEHHAs B COOTBETCTBHH C
[IpunoxenueM 4 x HacTosmeMy AJIMHHUCTPATHBHOMY PETrTTaMeHTy.

6.3.2. VYBemomuieHue 00 OTCYTCTBMHM HH(pOpPMallMd B peecTpe MYHUIUIAIBHOTO HMYIIECTBA,
oopmienHoe B cooTBeTcTBHH C [IpunokesueM 5 k HacTosmeMy AJIMUHUCTPATUBHOMY PETTIAMEHTY.

6.3.3. VYBemomuieHue 00 OTKa3e B BbIJAY€ BEIIMCKM M3 PEECTpa MYHHIHMIIATBHOIO HMYIIECTBA,
odopmnenHoe B coorBeTcTBHH ¢ IIpunoxenuem 6 x HacTosmemMy AJIMUHACTPATUBHOMY PErJIAMEHTY.

6.4. Pesynerar npenocrasienus MyHUIMNAIBHOM YCIYIH, B BHJAE JIEKTPOHHOIO AOKYMEHTA,
HOANKCAHHOTO YCWJICHHOW KBaTM(UIIMPOBAHHOW JNEKTPOHHON TMOINMCBIO  YIOJIHOMOYEHHOTO
JOJDKHOCTHOTO JIMLA A IMHHUCTPALHHY, HAIIpaB/ISIeTCs CIISHATHCTOM AIMUHUCTPAIUH B INYHBINA KaOUHET
BasButens (upencrasutens 3assutens) Ha PIIIY mocpemctBoM Moayns okazanus ycnyr EMC OVY. B
OyMaXXHOM BHIE pe3ynbTaT IpelocTaBleHH MyHHIMNAIBHOH YCIyTH XpaHHTCA B  apXHBe
AJIMMHHCTpalMH B COOTBETCTBHY C YCTAHOBJIEHHBIMH IIPABHJIAMH JEI0NIPOU3BO/ICTBA.



6.4.1. B cayuae HeoGxomuMocTH 3asBUTENb (IIPEACTABATENb 3aMBUTEN) JOIOIHHTEIBHO MOKET
MONyIUTE Pe3ynbTaT mNpenocTaBieHus MyHuiunansHo#t ycnmyrm wepes MOL[. B arom ciyuae
crenuanucTom MOL pacieyaTsiBaeTcst 1 3aBepAETCs IK3EMILIAP HIEKTPOHHOTO I0KYMEHTa Ha GYMaKHOM
HOCHTele, BEINaeTcs 3agBUTENMO (TIPeICTABUTENIO 3asBUTENS).

6.5. Qakr mpenocrapneHHs MyHHIMNATBHON YCOyTM ¢ NPHIOXKEHHEM pesyinbTara
npenocTasienus MynununansHo# yenyru uxcupyercs B Monyie oxasarus yeryr EUC OV,

e Cpok pezucmpayuu 3aa61enun

1. 3asiBlIeHMe, MOJAaHHOE B JIEKTPOHHOH (opme uepes PIITY no 16:00 paGouero mms,
PETHCTPHPYETCs B AIIMHHHCTpAIMH B IeHb ero nojaqu. [Ipu nonave 3assnenus uepes PIITY nocie 16:00
pabouero aus mu60o B HePaObOUHil JeHb, PETUCTPUPYETCS B AZIMHHHCTPALIMH Ha CIIe/ YOI pabouuii meHs.

3. Cpok npedocmasnenua Mynuyunanwvroii ycayzu

8.1. Cpox npenocrasnenns MyHHLHNANBHOM yCIyru cocTaBiseT He Gonee 5 (mmsrtu) paGoumx
AHEW ¢ JaThl perucTpanuy 3asBlIeHNus B AMUHUCTPAIIUH,

9. Ilpasoevie ocnosanus npedocmasnenus Mynuyunanvroii ycayzu

9.1. OCHOBHEIM HOPMATHBHLIM IIPaBOBEIM 4KTOM, pETryJHPYIOIHM IpeJOCTaBICHHE
MyHununansHo# yenyru, ssisercs [Tpukas Munskonompassutus Poccuiickoit ®eaepanuu ot 30.08.2011
No 424 «O6 yreepxnenuu Ilopsiaka BeleHHS OpraHaMd MECTHOTO CAMOYIPABIEHHS PEeCTPOB
MYHHIUNATBEHOTO HMYILIECTBAY.

22 CHHCOK MHBIX HOPMATUBHBIX aKTOB, IPHUMEHAEMBIX IIPH NPeJOCTaBIeHHH MyHHIUIIATBHON
yciyrd, nipusesieH B [Ipuioxennu 7 k HacTosmeMy AIMUHUCTPaTHBHOMY periaMeHTy.

10. Hcuepnoisaiowjuii nepeuens 00KyMeHmMo6, HeoOX00UMbIX OJIA RPEOOCMABIeHUA
Mynuyunansnoii yenyeu

10.1.  JloxymeHTSI, 0Gs3aTeNbHbIE WIS IPeJOCTaBIeHus 3asBuTeNeM (IPeACTaBUTEIs 3asBUTENN):

10.2. B ciydae obpammeHus 3a noy4YeHHeM MyHUIMIATBHON YCIyIH HENOCPEACTBEHHO CaMAM
3asBUTENEM NIPEACTABIIAIOTCS CIEAYIOIHe 0053aTeNbHEIE JOKYMEHTEL:

10.2.1. 3asBnenue, OT HMCHH 3aj4BHTENS O IPEJOCTABIEHUH BHITUCKA U3 peecTpa (3alojHseTcs B
3NEKTPOHHOH opMe, Mo cocTaBy monelt cooTBeTcTByeT (opme, npuseaeHHOH B IIpmnoxenun 8 K
AJIMHHHCTPaTUBHOMY pErJaMeHTY)

10.2.2. JIoKyMEHT, yAOCTOBEPAIOIIMM JINYHOCTh 3asiBUTCILA.

10.3. Ilpu oOpameHuu 3a NoNyYeHHeM MyHHIMNAIBHON YCJIyrW TNPEACTABUTENS 3asBUTES,
YIIOJJHOMOYEHHOI'O Ha 0Aa4Yy JOKYMEHTOB H IIOJIyYSHHE pe3yNibTaTa MpeJoCTaBlieHus MYyHHUIMIAILEHON
YCIIyTH, IPEACTABISIOTCS CIIEAYIOIHe 00s3aTeIbHbIE JOKYMEHTBI:

10.3.1. 3asBnenne, OT AMEHH 3asBUTENS O NPEJOCTABICHHH BBITUCKH M3 peecTpa (3alojHsIETCS B
3JIEKTpOHHOH (opMme, IO cocTaBy moied cooTBeTcTBYeT (opme, npuseneHHoi B [Ipmioxenun 8 K
AJIMHHHCTPaTHBHOMY perjiaMeHTy).

10.3.2. lokyMeHT, yIOCTOBEPSIOIIMI JINYHOCTD MPEACTABUTENS 3asBUTE.

10.3.3. JoxymeHT, HOATBEPKAAIOIINHA TOJHOMOYHA IPEACTABUTENA 3asBUTEIIA.



10.4. Tlpu oGpamenun 3a momyyeHHeM MyHHIMOATHHOH YCIYTH NpEACTABHTENs 3asBHTENS,
YIOJIHOMOYCHHOr0 Ha MOANHCAHHE 3asBIEHHs U IONady TOKYMEHTOB, 4 TAKXe IOJydeHHE pe3y/sTara
peniocTarIeHss MyHULMIIANEHOR YCIIyTH MPE/ICTABIAIOTCS CIEAYIOMHe 06A3aTe/bHbIC JOKYMCHTHL:

10.4.1. 3agBnenue, OT MMEHHU IPEACTABATENS 3asABUTENS O NPEJOCTABICHAH BEIIACKHA W3 peectpa
(3amonEAeTCS B ONEKTPOHHOM (opME, IO COCTaBy HOMeH COOTBETCTBYeT (OpMe, IPHBEACHHOH B
[Tpunoxennn 8 Kk ATMEHMCTPaTHBHOMY pErJIaMEHTY).

10.4.2. JIoKyMEHT, yNOCTOBEPSIOIHMI TNIHOCTD NPEICTABATEI 3asBHTEIS.

10.4.3. JlokyMeHT, IIOATBEPKAAIONIHET TIOTHOMOYHS IIpeACTaBUTEA 3asBUTES.

10.5. JIokyMeHTEL, coCTaBIeHHEIE HA HHOCTPAHHOM S3BIKE, IIOJIC)KAT IIEPEBO/TY Ha PYCCKHH S3BIK.
BeprHocTe mepeBoZa M NONIMHHOCTE IHOANMCH MEPEBOYMKA CBHACTENBCTBYIOTCA B IIOPSIKE,
YCTaHOBJIEHHOM 3aKkoHonaTenscTBoM Pocceniickoit ®enepanuu o HoTapuarte.

10.6. Ommcanve noxymenToB npuBeneHo B [Ipuioxenun 9 k HacTosmeMy AJIMHHUCTPATHBHOMY
periiaMeHTy.

11. Hcuepnoigarowuii nepesens 00KyMeHmMOo8, Heo06X00UMbLX ONA NPEOOCMAENCHUA
Mynuyunansnoii ycnyzu, komopsie Haxodamcs é pacnopasicenuu Opzanos enacmu, Opzanoe
Mecmnoz0 camoynpaeneHun unu Opzanuzayuii

11.1.  JloxyMeHTHI, HeoGXOmMMBIE MUl MpPENOCTAaBICHHS MyHHIUIATEHOM YCIYrH, KOTOpPHIE
Haxozarcs B pacnopsikeHud Opranos Binactd, OpraHoB MeCTHOTO camoynpasineHds wim Opranusamuii,

OTCYTCTBYIOT.

12. Hcuepnuisarouquii nepeuenv 0CHOGAHUI ONA OMKA3A 6 NPUEMe U Pe2UCMPAl Ul )OKYMEHMOS,
Heo0x00umblx 0na npedocmaenenus MynuyunansHol ycnyeu

12.1. OcHOBaHMAMH 1711 OTKa3a B IPHEME M PETHCTPALMH IOKYMEHTOB, HEOOXOIMMEIX I
NpeaoCcTaBIeHU MyHUIIMITATBHOMN YCIIYTH, ABISIOTCS:

12.1.1. OGpamenne 3a NPeNOCTaBICHHEM MyHHIMIATBHON YCIYrH, HE IIPedOCTaBIsEeMOM
AIMHUHHCTpaLHei.

12.1.2. Obpamienure 3a npenocrasieHneM MyHUIUNAIBHON yCliyru 6e3 MpeabsBleHus JOKYMEHTa,
MO3BOJIAIONMIETO YCTAHOBUTD TMYHOCTB JINIIA, HEMOCPEACTBEHHO MOJAIONIEr0 3asBICHHE.

12.1.3. JIoKyMeHTBI COAEpIKaT MOAIHCTKH U MCIIPABIICHHS TEKCTA.

12.1.4. TloxyMeHTbI MMEIOT MCIpaB/IeHHs, HE 3aBEPEHHBIE B YCTAHOBJIEHHOM 3aKOHOIATEILCTBOM
HOPAZIKE.

12.1.5. JIokyMeHTHI coOmepXaT NOBPEXTEHHS, HATHYHE KOTOPHIX HE IIO3BOJISET OJHO3HAYHO

HCTOJIKOBATh UX COJEpIKaHUE.
12.1.6. JIOKyMEeHTHBI yTpaTHIX CHJIy Ha MOMEHT OoOpallleHus 3a MpeaocTaBjieHneM MyHUIIMNIaIsHOR

yCIIyTH (ZOKYMEHT, YAOCTOBEPSIOMIKL THYHOCTD, JOBEPEHHOCTD).

12.1.7. IlpencraBiieH HEMONHBINH KOMIUIEKT JOKYMEHTOB B COOTBETCTBHM ¢ myHKTOM 10 HacTosiero
AIMUHHMCTPaTHBHOTO perjiaMeHTa.

12.1.8. HexoppekTHoe 3amonnenue 00s3aTenbHbIX noicii B popme 3assnenus Ha PIITY (oTcyTcTBre
3allOJIHEHUs, HENOCTOBEPHOE, HENOoJHOe JHM00 HEeNpaBHJIBHOE MpEICTaBIEHHE CBENCHHM, He
COOTBETCTBYIOIIUX TpeOOBaHUAM, YCTAaHOBJIIEHHBIM HACTOSIIMM AJIMHHHUCTPAaTHBHEIM PETIAMEHTOM).



12.1.9. IlpeacrasneHne HeKaYECTBEHHBIX WM HEJOCTOBEPHBIX AIEKTPOHHBIX 00pa3oB JOKYMEHTOB,
HE NO3BOJSIONMX B IOJNHOM O0bEME MPOYMTAaTh TEKCT MOKYMEHTa W/MIM PACIO3HATH PEKBH3HUTHI
JOKYMEHTa

12.2. Pemenne 06 oTKase B mNpHEME JIOKYMEHTOB, HEOOXONUMBIX ISt NpEAOCTaBICHUS
MynununanbHo#f  yeinyrd, odopmusercs mo (opMe COIIACHO IMpunoxenuto 10 k HacrosmeMy
AIMUHACTDaTHBHOMY DEIIAMEHTY, MOANKCHIBAETCS YNOJIHOMOYEHHBIM JOMKHOCTHBIM  JTHIIOM
AJIMAHVUCTPAIMH ¥ HANPABISETCS B IMYHBIA KaOuHeT 3asBuTeNs (IpeacTaBuTens 3assutens) Ha PIITY e
I03JIHEee EPBOro paboyero AHsA, CIIEAYIOLIErO 3a JHEM I10a4H 3asBICHHUS.

13. Hcuepnsiearowuii nepevens ocHosanuii Ona omrasa 6 npedocmasnenuu
Mynuyunansnou ycnyzu

13.1.  OcHoBanueM [yl 0OTKa3a B IIPEAOCTaBICHHH MyHHUIUNIATBHON YCITYTH SBIIAETCS OTHECEHHE
3ampammBaeMoil HHGbOPMaIK B IIOPSIKE, YCTAHOBIEHHOM 3aKOHO/aTenscTBOM Poccuiickoit deneparmm,
K HH(OPMAIHH ¢ OTPaHUYECHHBIM JOCTYIIOM.

13.2.  3assutens (mpeacraBuTens 3asBHTENS) BIPABE OTKA3ATHCS OT MOMydeHHsS MyHUIHIAILHOMN
YCJIyTH Ha OCHOBAHHH JIMYHOT'O MMHCHbMEHHOI0 3asBJICHH A, HAIIHCAHHOTO B CBOOOIHOM (hopMe, HAIpaBUB 110
aapecy MCKTPOHHOM MOYTHI MK 0OpaTHBIINCE B MHHUCTEPCTBO.

13.3. Orka3 oT mpenocraBaeHMs MyHHIMIATBPHON YCIyrM HE MPENSATCTBYET NOBTOPHOMY
00pallleHHIO ¢ 3asBICHUEM O NPENOCTABICHUN MyHUIUMIAIBHOMN YCIyTH.

14. ITopadok, pasmep u OCHOBAHUA 63UMAHUA 20CYOAPCMEEHHOV HOULIUHBL WL UHOTL naambt,
é3umaemoii 3a npedocmaenenue MynuyunaibHou ycayzu

14.1. MyHununanpHas yciyra npefocTasisercs GecIiaTHo.

15, ITepeuens ycayz, Heobxo00umsix u 06A3GMENbHBIX ONA RPEOOCMAGAECHUA
Mynuyunanshoii ycayeu

15.1.  Vcayru, Heo6xomuMmsle U 00s3aTeNbHbIE IS MPeNOCTaBIeHus MyHUIMNATILHON YCIyTH,
OTCYTCTBYIOT.

16. Cnocodbl npedocmaenenun 3aagumenem OOKYMeHMOB, HEODXOOUMBIX OJIA NOJIYYEHUA
Mynuyunansnoit ycnyzu

16.1.  OcHoBaHMeM JuIi IIpeNOCTaBlIeHHs MYHUUMIAIBHON YCIYIH sBIAETCS OOpaleHHe
3asgBuTens (npencTaBuTens 3asBUTENS) C 3asBIEHAEM B AIMHHUCTpanuio nocpeactsom PIITY.

16.2. Ilopsnok obecreueHust JIUYHOTO NpHeMa 3asBUTENEH yCTaHABIMBAETCS OPraHU3alHOHHO-
PacnopAIUTEIbHBIM JOKYMEHTOM AJIMHHHCTPALHH.

16.3. B M®I] 3asBuTento (IpeAcTaBUTENO 3asBUTENO) o0ecredeH GeciaTHblii qoctyn k PIITY
JUIA TIPEeICTaBICHAUA TOKYMEHTOB, HEOOXOMUMBIX IS MONy4YeHHs MyHHIUNAIbHOW YCIYTH, B IIOPSIKE,
IPeyCMOTPEHHOM MOMIYHKTOM 16.4 HacTosero AIMUHUCTPATHBHOTO PEryiaMeHTa.

16.4. O6pamenue 3asButens (peacraButes 3aaButens) nocpeactsoM PIITY.

164.1. dna mnomydeHus MyHHIMDANBHOH yciyru 3asBuTenb (TpeAcTaBUTENs 3asBUTENA,

YIIOJIHOMOYEHHEI Ha NMOAMHCAaHHE 3asBlICHHSA) aBTOpH3yeTCcs B EMMHOM cucTeMe HICHTHGHKALMH U



ayrentudukanuu (nanee — ECHA), 3ateM 3anonHser 3adBleHHE C HCIIOJB30BAHHEM CIEIUATBHOMN
MHTEPaKTHBHOH (OPMBEI B JNIEKTPOHHOM BHZE. 3allOJHEHHOE 3asBJCHHE OTIpPABISET BMECTE C
NPUKPEIUICHHBIMH 3JICKTPOHHBIMH 00pa3saMu JIOKYMEHTOB, YKa3aHHBIX B myHKTe 10 HacTosmiero
AIMVHHCTPAaTHBHOTO periamenTta. [Ipu asropmsamun B ECHA 3asBnenme cuMTacTcs MOAMHCAHHBIM
NPOCTOH 3MEKTPOHHOM moxmuchlo 3asBuTens (IpeacTaBATENs 3asBUTENS, YIOMHOMOYEHHOTO Ha
nojnucanue 3asBIeHNA).

B cityqae oGpanienus npeacraBuTeNs 3asBUTEINs, HE YIIOJHOMOYEHHOTO Ha TOITHCAHNe 3asBlIeHHS,
IPHKPEIUIACTCA JIEKTPOHHBIN 00pa3 3adBiieHuUs, IIOIHCAHHOTO 3asiBUTEIEM.

16.4.2. Otnpasnennoe 3asBieHye U JOKYMEHTHI II0CTYNAIOT B Moyis okasanus yexyr EUC OV.

16.5. BriGop 3asBuTeneM crnocoba momaud 3asBieHHS H JOKYMEHTOB, HEOOXOAMMBIX JUIS
nony4yenuss IoCylapCTBEHHOH YCIyrH, OCYIIECTBIIETCS B COOTBETCTBHH C 3aKOHONATEIHCTBOM
Poccuiickoit ®enepanun u 3aKkoHOAATEIECTBOM MOCKOBCKOM 0671acTH.

17, Cnocoost nonyuenua 3asgumenem pesyibmamos npedocmaeneHus MyHUWUNAIbHOT
yeayeu

17.1. 3agBurens (upencraBuTens 3agBUTENS) YBEIOMISETCS O XOJAE PACCMOTPEHHS
H TOTOBHOCTH Pe3yJbTara MpeaocTaBIeHuss MyHUIMIIANIBLHOM YCIYTH CIeAYIONMMME CII0co0aMu:

17.1.1. Yepes nmuunsrii kabuner Ha PIIT'Y.

17.1.3. Ilo 3neKTpoHHO# mouTe.

Kpome Ttoro, 3asButens (mpeacTaBUTENb 3asBUTENA) MOMKET CAMOCTOSTENLHO IOIYUUTh
HHGOPMaNHIO 0 TOTOBHOCTH pe3yNbTaTa NpeAocTaBieHns MyHuunansHoi yeryru no renedony neHTpa
TeneoHHOro obcmyxuBaHus HaceneHuss MockoBckoit obmacta 8(800)550-50-30, wimm mOCpeEnCTBOM
cepsuca PIII'Y «Y3Hats craryc 3asBieHUs».

17.2.  Pe3ynwrar npenocraBieHus MyHHIMNANLHON YCIYTH, B BUAE DJIEKTPOHHOTO JOKYMEHTA,
MOMNMCAHHOTO  YCHJICHHOH KBaIM(HUMPOBAaHHOH 3JIEKTPOHHOM MOANHCBHIO  YIOJIHOMOYEHHOrO
JOJDKHOCTHOTO JInIa AMUHUCTPALH, HAIPaBJIETCS CIENUAINCTOM AIMUHHUCTPAIMH B IHYHEIH KaOHHeT
3asBurens (npexcraButens 3assutens) Ha PIITY nocpencteom Moayis okaszanus yeayr EC OV,

17.3. B ciyuae nHeoOxoaumocTH 3asgBUTENE (MIPEICTABUTEIb 3asBUTEIS) JOMOJIHUTEIEHO MOXKET
MOJIYYUTs pe3yabTaTl MNpenocTapieHHs MyHHUHDANBHOR yenyrd uyepes MOILL B a3rtom ciyvae
cnenuanucroM M®I] pacnevaTsiBaeTcst H 3aBepsieTCs SK3EMIUIAP 3JEKTPOHHOT0 JOKyMeHTa Ha 6yMaXHOM
HOCHTEJIe, BBIAAeTCs 3asiBUTEIIO (IIPeICTaBUTEIIO 3asBUTENIA).

18. MaxkcumanbHblil CpOK 0X4CUOAHUA 6 O4epedu

18.1. MakcuManbHEIA CPOK OXKUAAHUA B OYEPeAH [UIA MOTYYCHHSA KOHCYJIBTALMH 10 OKa3aHHIO
MyHUIINIAIBEHOM YCIIYTH He JOJDKCH NIPeBhIIATh 15 MUHYT.

19. Tpebosanus k nomeuwieHUAM, 8 KOMOPBIX npedocmasAemca MyHUYURATbHAA YCIy2a

19.1. TpeOoBaHHMA K MOMEIICHHAM, B KOTOPBHIX NpeNOCTaBiseTcs MyHHIUNAIbHAs YCIyra,
npuseneHs! B [Ipunoxenun 11 x HacTosmeMy AJMUHHECTPaTHBHOMY PETIaAMEHTY.



20. Hoxaszamenu oocmynnocmu u kauecmea Mynuyunansuoii yenyzu

20.1.  Tloxasaremu HOCTYIHOCTH i KadecTBa MyHULMNIATEHOM YCITyT) IpHBENeHS! B [IprioxeHIA
12  HacTosmeMy AZIMHHHCTPAaTHBHOMY PETJIAMEHTY.
20.2.  TpeGoBanusa x 0GecnedYeHHIO JOCTYNHOCTH MYHHIMNIANBHON YCIYIH I HHBATHIOB H

MaJIOMOGHIIBHBIX I'PYIIN HACEICHUs NpUBeeHbI B [Ipuitoxennu 13 k HacTosmeMy AMUHHCTPATHBHOMY
permameHTy.

21 Tpebosarusn k opzanusayuu npedocmasnenun MyHuyuUnanbHoii ycyzu é 31eKmponHoi
popme

21.1. B onexTpoHHO# (opMe HOKYMEHTHI, yKasaHHble B myHkTe 10 HacToOsmIEro
AIMMHHCTPAaTHBHOTO PerylaMeHTa, oAaroTes nocpeactsom PITTTY.

21.2.  Tlpu nojawe NOKYMEHTHI, yKa3aHHble B IyHKTe 10 HacTosmiero AJIMHHHCTPATHBHOIO
pEeriaamMeHTa, MPUIAraloTcs K SJIEKTPOHHOH (opMme 3asBieHUs B BHAE OTAENbHBIX daiinos, KomuuecTso
(haiinioB TOMKHO COOTBETCTBOBATH KOIMYECTBY JOKYMEHTOB, 4 HAMMEHOBaHMe (haiiiia OJDKHO [IO3BOJIATE
UIEHTH)HUIMPOBATE JOKYMEHT H KOJIHMYECTBO JIACTOB B IOKYMEHTE.

21.3.  Bce OpHMTHHaNBl JOKYMEHTOB JOMKHEI OBITh OTCKAHHPOBAHEI B ONHOM K3
PacIpoCcTpaHeHHEIX rpaguyeckux GpopmaroB (GaitioB B BETHOM pexuMe (paspelleHHe CKAHMPOBAHHA —
He MeHee 200 Touek Ha mroiiM), obecrmeyMBarOIeM COXPaHEHHE BCEX ayTEHTHYHBIX IPHU3HAKOB
TNOJUTMHHOCTH, & UMEHHO: rpaduyecKoii MOAMHUCH JIHIA, IEYaTH, YIJIOBOIO IITaMIIa GIaHKa.

21.4.  3assurens (mpencTaBuTeNb 3asABHTENA) HMEET BO3MOXKHOCTD OTCIIEKHBATh X0 00paGoTKH
JOKYMEHTOB B JIMYHOM KaOWHeTe, MO SJIEKTPOHHOM IMOYTe, YKa3aHHON B 3asBIICHUH HJIH C ITOMOIIBIO
cepsuca PIII'Y «Y3uats craryc 3asBneHus».

22, Tpebosanun k opzanuzayuu npedocmasnenus Mynuyunanovnoii ycayzu 6 M®IJ

22.1.  Opranusamus npenocTasieHus MyHIIMIATBHON yenyry Ha 6aze M®I] ocymecTsisercs B
COOTBETCTBHH C COIIALIIEHHEM O B3aMMOJEHCTBUH Mexny AnMuHucTpanueil ¥ M®ILI, 3akmoYeHHEIM B
NOpSZIKe, YCTAHOBJIEHHOM 3aKoHozarenbCTBOM. Ilepeuens MOIl, B KOTOpPEIX OpraHu3yeTcs
npefocTaBieHdie MyHMUMNAIBHOH YCIYTH B COOTBETCTBHHM C COMVIAIICHHEM O B3aHMOJEHCTBHH,
npusoautcs B [Ipunoxenun 2 x HacTosAmeMy AIMUHUCTPaTUBHOMY PETJIAMEHTY.

22.2. Of6ecneyenne OecruiaTHOro moctyna 3asBureneii (npencrasureneii 3assureneii) k PIITY
Ha Gase MOLI ocymecTisiercs B COOTBETCTBUM ¢ TPeGOBAaHUAMH YCTAHOBJICHHBIMH NTOCTAHOBICHHEM
[IpaBurenscTea Poccniickuit @eneparuu ot 22.12.2012 Ne 1376 «O6 yreepxaenun [Tpasun opranusaniu
AeSTebHOCTH MHOrO(YHKIMOHAIBHBIX IIEHTPOB IIPeJIOCTABIEHHS TOCYIAPCTBEHHEIX U MYHUIUNIATHHBIX
yCIIyT», pacnopsbkeHueM MUHHCTEpCTBA FrOCYIapCTBEHHOT'O YIIPaBIeHUS, HHPOPMAI[HOHHEIX TEXHOIOTUH
u ceasu or 21.07.2016 N 10-57/PB «O perMoHassHOM CTaHIapTe€ OpPraHU3alldH AEATEIBHOCTH
MHOTO()YHKIIMOHANBHBIX LEHTPOB MPEIOCTABICHHMS TOCYJAPCTBEHHEIX ¥ MYHHMIMNATHHBIX YCIYT B
MockoBcko#i o6acTi.

22.3. Tlepeuenr M®II, B xoropex obecreyen Gecruiataeii goctyn k PIITY mpuBomurtcs B
[Ipunoxennn 2 K AIMUHUCTPaTUBHOMY PErIaMeHTy.

22.4. KoHcynerupoBaHue 3asBuTeneil (peacraButeneil 3asBuTelieii) mo mopsaKy mpeaocTaBIeHus
MyHununansHOH yCIyrd OCYIIECTBIAETCS B paMKaX COIVIAIIEHHS O B3aUMOMEHCTBHH MEXKIY
Anvunnctpanyei 1 ML, 3aKH04eHHbIM B IOPSIKE, YCTAHOBIEHHOM 3aKOHOIaTEILCTBOM.



III. Cocras, noc/1e10BaTebHOCTD H CPOKH BHINOIHEHHS 2 AMAHHCTPATHBHbIX npouexyp,
TpeOoBaHNA K MOPSAAKY HX BbINOTHEHHS

23, Cocmas, nocnedosamensrocms u cpoKu 6vIn0OIHEHUA AOMUHUCIMPAMUGHBIX NPOYEOYP
npu npeoocmasnenuu MyHuyunansHoii ycayzu

23.1.  IlepedeHb aIMUHHCTPATHBHBIX IPOLEAYD IIPH IPEeAOCTaBIeHHH MyHHIHIATEHON YCIIyTH:

1) noAavya v MpHeEM 3asBJICHUS U JOKYMEHTOB,;

2) 00paboTKa ¥ IIpeBapHTEIEHOE PACCMOTPEHHE IOKYMEHTOB;
3) NPUHATHE PEIICHHS;

4) HalpaBJIeHHe pe3yJIbTara.

232, Kaxnas anMUHHCTPaTHBHAS MpPOLEAYyPa COCTOMT M3 aJIMHHHCTPATHBHBIX JeHCTBHIL.
[lepeuens u conepxanue aIMHHUCTPATUBHBIX JCHCTBUMN, COCTABNSIOMMX KAKIYIO aJMHHHCTPATHBHYIO
npouenypy, npusenex B Ilpunoxenun 14 k HacTosmeMy AIMHHHCTPATUBHOMY PETJIAMEHTY.

233.  Bnok-cxema mpenocraBinenis MyHHUHNANBHON ycmyru npuseaena B Ilpumoxennn 15 k
HaCTOAIEMY AIMHHHCTPATHBHOMY pErJIaMeHTYy.

IV. ITopsaok u GopMbI KOHTPO.IS 32 HCNOJIHEHHEM AJIMHUHACTPATHBHOIO perjaMenTa

24. ITopaodok ocywiecmenenuna KOHMPONA 3a COONIOOEHUEM U UCHOHEHUEM
OONHCHOCHHBIMU TUYAMU, MYHUYUNATOHOIMU CAYHCAUUMU U CREYUANUCmamu AOMunucmpayuu
RON0YNCERUN AOMUHUCMPAMUBCHO20 Pe2IaMeHMA U UHBIX HOPMAMUGHBIX HPAGOGHIX AKMOGE,
yemanaenusarouiux mpebosanun K npedocmagnenuio MyHuyunanoHoii ycayzu, @ maxkice
RPpUHAMUEM UMU DelleH il

24.1.  KoHTtpoms 3a coOmofeHHeM IODKHOCTHBIMH JIAIAMH AJMUHUCTPALHH, MOJOXKECHHH
AIIMHHUCTPaTHBHOIO pErJlaMEHTa M MHBIX HOPMAaTMBHBIX IIPaBOBBIX dKTOB, YCTaHABIMBAIOIIMX
TpeOOBaHuA K IPeOCTaBICHII0 MyHHINIIABHOM YCIIyTH, OCYILECTBISIETCS B hopMe:

1) TEKYIIEro KOHTPONSA 3a COOMIOJEHHEM IIONIHOTHI M KadecTBa IIPEJOCTABICHHUS
MynununansHo# yenyru (nanee - TeKymuit KOHTpOJIb);

2) KOHTPOJIS 3a COOIIOACHHEM TTOpsAKa IpeKocTaB/ieH st MyHHLIMNIAIBHON YCIyT .

24.2. Texymuil KOHTPONb OCYIIECTBISICT 3aMECTUTENb PYKOBOAMTENSA AJIMAHHCTPAIHHA
B COOTBETCTBMH ¢ TIPHKa3soM O  paclpefelieHHd  00f3aHHOCTEH H  YIMOJHOMOYCHHBIC
UM IOJDKHOCTHEIE JTHIA

24.3.  Texymmii KOHTPONb OCYIIECTBISETCS B IIOPAAKE, YCTAHOBJIEHHOM pYKOBOIMTEJEM
AIMHMHHUCTpAIMH /IS KOHTPOJIS 32 HCIIOJHEHHUEM MPABOBBIX aKTOB AIMHUHUCTPALMH.

244, KoHTposp 3a COONIOJEHHEM TMOpsAAKa IIPEJOCTABIEHHS MYyHHIMNATLHON YCIyrH
ocymecTBIseTcs MHUHHCTEPCTBOM rOCYIapCTBEHHOIO YIpaBieHUs, WHGOPMAIMOHHEIX TEXHOJIOTHH U
cBa3M MockoBckoii 00macTH B COOTBETCTBHH C IOPSAAKOM, YTBEPIKAEHHOM IIOCTAHOBIIEHHEM
[IpaBurenscTBa MockoBckoit obactu ot 16 ampens 2015 roga Ne 253/14 «O6 yreepxaenuu Ilopsaka
OCYILIECTBJIEHHS! KOHTPOJISl 3a IIPEJOCTAaBICHHEM TIOCYJApCTBEHHBIX M MYHHIMIAIBHBIX YCIYT Ha
TeppuTOopHH MockoBckoii obGmacti u BHeceHmH u3MeHeHuii B I[lonokenme o MuHnHCTEpcTBe
rOCyJapCTBEHHOIO YIIpaBlieHHs, HHPOpPMAMOHHBIX TEXHOJOTHH M CBSA3H MOCKOBCKO# oOmacTu» H Ha



ocHOBaHMH 3akoHa MockoBcko# o6nactu or 4 mas 2016 roma Ne 37/2016-03 «Koaexe MockoBCKoi
o6acTy 06 aJMUHUCTPATHBHBIX TPABOHAPYIIEHHIX ).

25. Ilopadok u nepuoouunocms ocywecmenenun Tekywiezo KOHMPONA NOAROMbL U
Kauecmea npedocmasnenusn Mynuyunanvroi yenyzu u Konmpona 3a cobnodenuem nopaoka
npedocmaenenus MynuyunanvHou ycayzu

25.1. Texymmii KOHTpOJIB OCYIIECTBIACTCS B (HOPME MOCTOAHHOIO MOHHTOPHHIA pEIICHHH H
ASHCTBUH ydYaCTBYIOIIMX B IIPEJOCTaBICHHM MyHHIMNAIBHOM YCIYyrH JOIKHOCTHBIX  JIHIL,
MYHHUIUNATBHBIX CIYXAIIUX U CHCLHATUCTOB AJIMUHUCTPALNH, 4 TaKKe B ()OpMe BHYTPEHHHX IIPOBEPOK
B AZIMUHHUCTpaliH 110 3asBIeHUAM, 06paIeHHIM H XKanobaM rpaxaaH, uX oOseIMHEHNH 1 opraHu3amuit
Ha DEIICHHS, a Takxke AeHcTBUA (Oe3melCTBHA) MOJDKHOCTHBIX JIMI, MYHHLIMNATBHBIX CIYXKAIIMX H
CHCUHATNCTOB AIMUHUCTPAIHH, YIaCTBYIOLIHX B IPEIOCTaBICHAN MyHUIMIIAIBHOMN YCITYTH.

25.2. Tlopsanok OCYIIECTBICHHS TEKYIIEr0 KOHTPONS  YTBEPKIAETCS PYKOBOIHTEIEM
AnMuHHCTpaLMy.

25.3. KonTtpoms 3a coOGNIOJEHHEM IIOpsAAKa MNPENOCTABIEHHS MyHHINNATLHON yCIyrH
OCYIIECTBIIACTCA YNOJIHOMOYCHHBIMH JO/DKHOCTHBIMH JIMIAMH MUHHCTEpCTBA rOCYIapCTBEHHOTO
ynpasieHus, HHGOPMAIMOHHBIX TEXHOJOTHH U CBA3M MOCKOBCKOM 06J1acTH IIOCPEICTBOM IIPOBEICHHUS
IUIAHOBEIX U BHEIJIAHOBBIX IIPOBEPOK, CHCTEMATHYECKOT'0 HaOIIOICHUS 3a HCIIOJTHEHHEM OTBETCTBEHHBIMH
JMOJDKHOCTHBIMM JIUNAMH AJMHHUCTpALUM MOJOXKEHUH AIMUHHCTPATHBHOIO peErjlaMeHTa B YacTH
COOJIIOIEHHS TOPSAIKA IPEAOCTaBIEeHUS MyHUIIUTTATBHON YCITyTH.

25.4. TlnanoBple IPOBEPKH AJMHHHCTPAIMU U JODKHOCTHBIX JIML AJMHUHHCTpPALUK IPOBOJATCA
JOJDKHOCTHBIMM JIMIIaMi MUHKMCTEPCTBA ITOCYJapCTBEHHOTO YIpaB/IeHHsI, HHPOPMAIIMOHHBIX TEXHOJIOTHi
H CBi3H MockoBckoit 00macTH  Ha OCHOBaHHM €XEroJHOTO IUIAHA MPOBEJEHHs IPOBEPOK,
chopMHPOBAHHOIO ¥ COTIACOBAHHOTO MPOKYpaTypoit MOCKOBCKO#M 001acTH He yarle 0JHOrO pasa B JBa
roja.

25.5. BHennaHoBble NpPOBEpKH AJMHHHCTPAllMM W JOJDKHOCTHBIX JHI AJMHHUCTPAlUH
IPOBOIATCS AODKHOCTHBIMU JIMIaMu MuHHMCTEPCTBA IOCYAapCTBEHHOTO YIIPaBIeHUs, HHPOPMAITMOHHBIX
TEXHOJOTHH U CBA3M MOCKOBCKOM 00/71acTH Ha OCHOBAaHHM pPELIEHHS MHHHCTpa IoCyJapCTBEHHOIO
yIOpaBiaeHHs HHQPOPMAIMOHHBIX TEXHOJNOTHE M CBs3H MOCKOBCKOH 00NacTé 1O COrJIacOBAHHIO C
npoKypaTypoit MockoBcko#t o6acTy, MpUHEMAEMOT0 Ha OCHOBaHUH OOpaIeHrni IpaXIaH, FOpHINIeCKAX
JHI ¥ HHQOpMALUK OT IOCYJapCTBEHHEIX OPraHoB O (hakTax HapyLIeHHi 3aKoHOaaTeNsCTBa Poccuiickoit
@enepaiyy, BIEKYIIX BO3SHHKHOBEHHE YPE3BBIYANHBIX CHTYALUH, Yrpo3y XHU3HHU U 3I0POBBIO I'paXkiaH,
a TaKXKe MacCOBBIE HAPYILIECHUS MPaB rPaXaaH.

25.6. BuennaHoBele IpOBEpKH AIMHUHHCTPALMKM U JOKHOCTHBIX JHI[ AIMHHHMCTPALIMA MOTYT
TaKXKe IIPOBOJUTECS B COOTBETCTBUU ¢ mopydyeHusMu [Ipesmpenta Poccuiickoit @enepanuu,
[IpaButenncTBa Poccmiickoit Denepanmm W Ha OCHOBaHMHM TpeOoBaHUA [eHepanpHOro IPOKypopa
Poccuiickoit ®enepanuu, npoxkypopa MockoBckoit 001acTH 0 IpOBEJCHHM BHEIUIAHOBOH NPOBEPKH B
paMKax Haa30pa 3a UCIOJHEHWEM 3aKOHOB IO MOCTYIHMBIIHM B OpraHbl IPOKYpaTyphl MaTepHalaM H
obpareHusaM

26. OmeemcmeeHHOCHb OOAHCHOCHIHBIX U, MYHUWURATBHBIX CIIYHCAUUX U
CHEYUANUCIO0E AOMUHUCMPAYUU 30 PeutenuA u Oelicmeun (be3delicmeue), npuUHUMAaeMole
(ocyuiecmensemsie) umu ¢ xode npedocmasnenus MyHuyunaivHoii yciyzu

26.1. JlomKHOCTHBIE NHIA, MYHHIMIIAIbHBIE CIyXKalli€ M CHCLUAIMCTBI AIMHHHCTpPALHH,
OTBETCTBEHHBIE 3a IIpefocTaBlieHHe MYHUIUNATGHON YCIYIH M YYacTBYIOLIHME B INPEAOCTABJICHHH
MyHUIMIIATEHOM YCIYrM HECYT OTBETCTBEHHOCTh 32 IIPHHUMaeMble (OCYILECTBISEMBIE) B XOJE
npefocTaBneHns MyHUIMNATEHOM ycnmyrn pemieHus H AcicTBusa (Oe3neHCTBHE) B COOTBETCTBHH C
TpeGoBanMAMHU 3aKoHOAaTeNbCcTBa Poccuiickolt Pexepanyn.



26.2. HenomHoe WM HeKayeCTBEHHOE IIPeOCTaBIeHHe MyHUIMITANBHOM YCIYTH, BESBICHHOE B
nporecce TeKyIero KOHTPONA, BICYET NPUMEHEHHE MUCHHIUIMHAPHOIO B3BICKAHHS B COOTBETCTBHH C
3aKoHoAaTeNscTBOM Poccuiickoit denepanum.

26.3. Hapymenne mopsnka  mpenocTaBneHHs — MyHHIMIAIBHOM yCIyru,  TIOBJIEKIIee
HenpenocTaBneHne MyHuuunansHo# yenyru 3asBuTenio 1ubo npegocrasienue MyHununansHoit yeayru
3asBATENIO ¢ HAPYIICHHEM YCTAHOBJIEHHBIX CpPOKOB, IpEAyCMAaTpUBAeT  aAMHHHCTPATHUBHYIO
OTBETCTBEHHOCTE  NOJDKHOCTHOIO JHMIa AJMMHHCTPALMH  OCYILECTBISIOMIErO  HMCIIOMHHTEIBHO-
pacnopsAaUTENIbHEIC ITOJIHOMOYHSA B COOTBETCTBUH ¢ 3akoHOM MockoBckoil o6mactu ot 4 mas 2016 rona
Ne 37/2016-03 «Kopexe MockoBckoii 0Giractd 06 aJMAHACTPATHBHBIX NPABOHAPYIICHHAIX ),

26.3.1. K napymenusM nopsaka IpPEAOCTaBIeHHs MyHMIMNATBHOM YCIYIH, YCTAaHOBICHHOIO
HacTosmuM AJIMHHHCTPATHBHEIM PErJIAMEHTOM B COOTBETCTBUH ¢ PenepanbHbM 3akoHOM oT 27.07.2010
Ne 210-®3 «O6 oprarm3anuy NpefoCTaBIeHHs FOCYJAPCTBEHHBIX H MYHHITHIIANBHBIX YCIIYT» OTHOCHTCH:

1) peGosanue or 3asBuTens (UPEACTABHTENs 3asBUTENS) IPEACTABICHHSA NOKYMEHTOB H
MHGOPMAIMM MM OCYINECTBIEHHs [IEWCTBHUI, IpEJCTABICHHE WM OCYILIECTBICHHE KOTOPBIX HE
NPeIyCMOTPEHO HACTOSIIUM AJMHHMCTPATHBHBIM PErIaMEHTOM, HHBIMH HOPMAaTHBHBIMH IIPaBOBBIMH
aKTaMH, PEryJHPYIOIMMH OTHOIICHHS, BOSHHKAIONIME B CBA3H C IPEJOCTaBIeHHeM MYyHHIMIAIbHON
yCIyrH;

2) tpeboBanue or 3asBuTens (mpeacTaBHTENS 3asBHTENS) NPEACTABICHHSA JOKYMEHTOB H
MH(OpMau¥y, B TOM YMCIE IOATBEP)KIAIOIIMX BHECEHHE 3asBHTENEM IUIAThl 3a IPENOCTABICHHE
MynuuunaneHolft yciayru, KOTOpble HaxOIATCA B PaclHOPSDKEHHM OPraHoB, IIPEIOCTABIIAIONIMX
MyHuIMIANIBHYIO YCIYTY, HHBIX TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIPaBIeHUs Iu60o
MOJBEIOMCTBEHHBIX OpraHM3alld, y4YacTBYIOIIMX B IpEeNOCTaBlIeHHH MYHHIHMIAIBHON YCIYyIH B
COOTBETCTBHMH C HACTOALIMM AJIMUHHUCTPATHBHBIM PETJIAMEHTOM;

3) TpeboBanue ot 3asBuTENs (IpeaCTaBUTEN 3asdBUTENA) OCYLIECTBICHHUS ICHCTBHI, B TOM YHCIIE
COrJacoBaHMH, HEOOXOMUMEIX IS IOJyYeHHS MYHHIMIAIBLHON YCIYyrd M CBA3aHHEIX ¢ OOpalleHHeM B
UHbIE rOCYIapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CAMOYIIPABIICHHUS, OpraHU3aIMH, 1S IpeI0CTABICHHS
MyHHIHIANTEHOH YCIYTH He NPeIyCMOTPEHHBIX HACTOAIIMM AJIMHHUCTPATHBHEIM PErIAMEHTOM;

4) HapylleHHe CpOKa perucTpannd 3asBieHus 3aspurels (MpeACTaBUTENd 3asBUTENH) O
NpenocTaBieHny MyHHIMNAIBHON YCITyT'H, YCTAHOBICHHOTO AJIMUHUCTPATUBHEIM PErJIAMEHTOM;

5) HapylIEHHE  CpoKa  IPEAOCTaBICHHS  MYHHLIUNATBHOH  YCIYTrH,  YCTAHOBJIEHHOIO
AIMUHUCTPAaTUBHEIM PETIaMEHTOM;

6) oTKa3 B mpHeMe JOKYMEHTOB Y 3asBUTENs (NpeCTaBUTENs 3asBUTEIs), €ClIM OCHOBAHMS OTKa3a
HE NPeAyCMOTPEHBI HACTOSAINNM AIMHHUCTPATHBHEIM PErjiaMeHTOM;

7) oTka3 B npenocTaBieHHH MyHHUIUIIATBEHON YCIyTH, €CIIH OCHOBAHKS OTKa3a HE IIPELyCMOTPEHEI
HACTOAIMM AJMHHHUCTPATHBHBIM PETIIAMEHTOM;

8) HEeMOTHBHPOBAHHBIH OTKa3 B IPENOCTaBIeHUH MYHHIUIIAIEHON YCIYTH, B CIy4ae OTCYTCTBUS
OCHOBaHMH JUIS OTKa3a B MPEIOCTaBICHUN MYyHUIIMIIAIBHON YCIYIH;

9) oTka3 B HCIpaBICHHH MIONYIICHHBIX ONEYaTOK M OIIHOOK B BBIAAHHBIX B PpeE3YIIbTATE
IpefocTaBaeHuss MyHUIMNIAIBHOH YCIYTH JOKYMEHTaX 00 HapyIIeHHe YCTAaHOBJIEHHOTO CPOKa TAKUX
UCIPaBICHUM.

26.4. IOWXHOCTHBIM JIUIIOM AJIMHHHCTpallUW, OTBETCTBEHHBIM 3a COOMIOJicHWE TIOpSA/Ka
npenocTaBieHus MyHHIMIANBHOH YCIYIW SBISETCS PYKOBOAHTENb CTPYKTYPHOTO IIOAPa3NCICHHS
AIMUHUCTpaLMH.



2L Honosxcenun, xapaxmepusyioujue mpe6oeanun K OpAOKy u (opmam KORMPo.A 3a
npedocmaenenuem MyHuyunansHoii ycayzu, ¢ mom YUCIe co CMOPOHBI ZPANCOaH, UX 06veOuHeH Uil u
Op2aHu3ayuil

27.1.  Tpebopamuamu x mopsaky # ¢opmam Tekymero KOHTPOJS 3a INpeaOCTaBICHHEM
MyHHIHTTaNBEHOR YCIyTH SBASIOTCS:

— HC3aBHCHMOCTD,

— TINATENBHOCTD.

27.2. He3aBHCHMOCTH TEKYIIEr0 KOHTPOJA 3aKIIO49aeTcsi B TOM, YTO JODKHOCTHOE JIHIIO,
YIIOJIHOMOYEHHOE Ha €ro OCYIIECTB/ICHHE HE3aBHCHMO OT JMOJDKHOCTHOTO JIMI@A, MYHHIHIIAIGHOIO
CITy’KaIlero, crenuanacrta AIMAHHACTPAIMH, YJaCTBYIOIIEro B IIPeAOCTaBIeHu MyHHIIUITAIBHON YCIIyTH,
B TOM YHCJIC HE UMeeT GIM3KOro poACTBAa MM CBOHMCTBA (POAUTENH, CYIIPYTH, JETH, OpaThs, CECTPEL, a
TakKe OpaThs, CECTPHI, POAUTENH, AETH CYIIPYrOB U CYNPYrH AeTei) ¢ HUM.

27.3.  JIoDKHOCTHBIE JIMIA, OCYINECTBISIOIIAE TEKYIIMM KOHTPOJIb 3a MNPEIOCTABICHUEM
MyusuuunansHo# ycmyry, JOMKHBI IPHHUMATh MEPHI 10 IPEJOTBPAILECHAI0 KOH(IMKTa HHTEPECOB PH
IpefoCTaBIeHud MyHUIMIIANEHOU YCIyTH

27.4. TmarenbHOCTh  OCYLIECTBIEHHS  TEKYIIEro  KOHTPOJNSA 33  IIPEJOCTaBICHHEM
MyHUUEnAnBEHOR YCITyTH COCTOHT B CBOSBPEMEHHOM M TOYHOM HCIIOJHEHHH YIIOJHOMOYEHHBIMH JIHLAMH
00s3aHHOCTEH, IPeAyCMOTPEHHBIX HACTOSIINM Pa3aeioM.

27.5. TI'paxnmaHe, uX oOBCAMHEHHMs M OpraHU3alldd U OCYIICCTBJICHHS KOHTDOJIA 3a
npenocTaBieHneM MyHHIMIIANBHON YCIYTH ¢ LENbi0 COOMIOACHHUS TIOPSAKa €€ TPeNIOCTaBICHAS HMEIOT
[IpaBO HanpaBisTh B MHUHUCTEPCTBO TOCYIAPCTBEHHOIO YIpaBiIeHHs, HHGOPMAIMOHHBIX TEXHOJIOTHHE U
cBia3d MockoBcKoi o0nacTH xano0bl Ha HapylleHHE JODKHOCTHBIMHU JIMI[AMH, MYHHIMIIATbHBIMA
ClyXamuMu AJMUHUCTpallMM IOpsAKa NPeNOCTaBieHUs MyHUIMNANBHOM YCIyrd, MOBICKIIEE €€
HENpPEACTaBICHHE WIM IPENOCTaBICHHE C HapyUIEHHEM CpOKa, YCTAHOBIEHHOTO HACTOSIIKAM
AIMAHHCTPaTHBHEIM PETIaMEHTOM.

27.6. TI'paxnmane, ux OoOBEIWHECHHSA ¥ OpraHM3allMl MO8 OCYIIECTBICHHSA KOHTpOJIA 3a
IpeAOCTaBICHUEM MyHULMNANBHON YCIYTH MMEIOT I[PaBO HANpaBlATh B AIMHHHCTPAIHIO
MHIMBUIyalIbHBIE M KOJUIEKTHBHEIE OOpamieHus ¢ MPeUIOKeHHSIMH IO COBEPIIEHCTBOBAHUIO IOpSAKA
IpenocTaBleHus MyHHUIIMIIANBHON YCIIYTH, a Takyke »anoObl U 3asBleHus Ha aedcTBusA (Oe3nelicTue)
JNO/KHOCTHBIX JUI] AIMMHHCTpallMd M IPUHATHIE MMM pEUICHHUs, CBA3aHHBIE C IPEJOCTaBIECHUEM
MyHununantsHOR YCIyrd.

27.7.  Kontponp 3a npepocrapieHMeM MyHHIMIAIBHOH YCIYrH, B TOM YHCJIE€ CO CTOPOHEI
rpaxaad uX oObeAMHEHHI M OpraHu3alMif, OCYIIECTBISETCS MOCPEJCTBOM OTKPBITOCTH AESTENHHOCTH
AIMUHMCTpallMU NPU IpeAOoCTaBIeHUM MyHUIUMNAIBHON yCIyrd, MOJNY4YEeHUs IIOJIHOM, aKTyalbHOU M
OOCTOBEpHOH HH(pOpPMALMHA O NOpsAAKE INpenocTaBieHHss MyHHLIUNAIbHOR YCIyTH M BO3MOKHOCTH
nocynebHoro paccMoTpenus obpamenuii (3xanod) B npouecce nojrydyeHuss MyHUIUNAIbEHOR yCIIyrd.

27.8. 3asBurenu (npencTaBUTENM 3asBHUTENS) MOTYT KOHTPOJIHMPOBATh IPEAOCTABICHUE
MyHUIMDATEHOM YCIYrH IMyTeM IIONyYeHHs WH(QOpMaluu O XojAe IpenocrapieHHs MyHHIMNaIbHON
YCJIyTH, B TOM YHCJIE O CpPOKax 3aBepIUeHHS aJIMHHHCTPATHBHEIX Ipouexyp (aelcTBuil) mo tenedoHny,
IIyTeM NHACBMEHHOr0 00paleHus, B TOM YHCIIE 110 JIEKTPOHHO# noure u yepes PIITY.



V. locynebupii (BHecyne0HbIiH) MOps/IOK 00:ka10BAHNS pemennii u AeiicTBuii (Ge3neiicTBms)
AOJKHOCTHBIX JIHL, MyHHIMNAILHBIX CAYKAIMUX H CNICNHATHCTOB AMHHHCTPALHM,
Y4YacTBYIOIIHX B npeaocTaBieHns MyHHUMNAALHOH yeayrn

28. Jocyoebnsiii (snecydebuulii) nopadok o6xcanosanua pewienuii u deiicmeuii (6e30eiicmeun)
OONICHOCHIHBIX JIUY, MYHUWURANBHBIX CIYHCAUAUX U CHEUUATIUCMOG, yuacmeyowux ¢
npeoocmaenenuu MyrnuyunanbHou ycayau

28.1. 3assurens BnpaBe mojate kano0y Ha pemenume u (W) aeiicteue (GesxelicTsue)
AZIMHHUMCTPAIMK ¥ (MJIH) UX JOJDKHOCTHBIX JIMI, MyHHIUNATBHEIX CTYXKAIIHX, @ TAKXKe CIIELHUATHCTOB
M®II npu npexocraBneHun MyHAIMNATBHOMN YCITYTH.

28.2. 3asBuTess UMEET NPaBO OGPATHTHCS C KaI0GOM, B TOM YHCIIE B CIETYIOMMX CIIyJasiX:

1) HapylIeHHe CpOKa perucrpaluy  3asdBleHHS  3asBUTENS O  MPEAOCTABIICHUH
MyHununansHol ycnyry, ycTaHOBIEHHOTO AMUHHCTPATHBHEIM PETIaMEHTOM;

2) HapymIeHHe CpoKa MpeNoCTaBleHHss MyHHIHNATBHOW YCIYrH, YCTAHOBIECHHOIO
HacTOSIIMM AMHUHHUCTPATHBHEIM PETJIAMEHTOM;

3) TpeboBanne y 3adBHTENd JOKYMEHTOB, HE MPEAYCMOTPEHHBIX  HACTOAIIUM
AIMPHACTPaTHBHEIM PETJIaMEHTOM JIJIsl IpeiocTaBieH st MyHUIMOATEHON YeITyTH;

4) OTKa3 B IIpHEME JOKYMEHTOB Yy 3asBHTEIS, €CIM OCHOBAaHMS OTKa3a HE IPELyCMOTPEHBI
HaCTOSIIMM AJMHHHCTPATUBHEIM PErJIaMEHTOM;

5) OTKa3 B MpPEIOCTAaBICHMM MYyHHIMIANBHOX YCIYrH, €CJIH OCHOBaHHMSA OTKa3a HeE
IPEAYCMOTPEHBI HACTOSAINMM AJIMHHUCTPATHBHBIM PETJIAMEHTOM;

6) TpeboBaHue ¢ 3asgBUTENS NpPH MPENOCTABICHUM MYHHIUNAIBHOM YCIyr¥ IUIATHI, HE
IPEeayCMOTPEHHOM HACTOAMUM AJMUHHCTPATHBHBIM PErJIaMEHTOM;

7 OTKa3 JOJDKHOCTHOTO JHIa AJMHUHHCTpallMH B MCIPABICHUM JOMYIUEHHBIX OMNEYAaTOK U

omMOOK B BBIIAHHBIX B pe3yNbTaTe MNpeJOCTaBlIeHHs MYyHHLMIAILHOM YCIyrH JOKYMEHTax 6o
HapyIIECHHUE YCTaHOBIEHHOIO CPOKa TaKMX MCIIPaBIICHHI.

28.3. Xanoba paccmarpuBaeTcs AIMHHHCTpanueif, NpeAocTaBisiomell MyHHIUIAIBEHYIO
YCIIyry, INOpANOK IpPeAOCTaBICHHA KOTOpoH OBII HapylleH BCICACTBHE peIleHHH u aeHcTBHif
(6e3neifcTBUA) AIMHHUCTpalMy, NPEAOCTABIIOMEN MYyHHIMIATBEHYIO YCIYTy, JOMKHOCTHOIO JIHMIA
00 MYHHITMIANBHEIX CITYXKAUX.

28.4. B ciyuae ecnu 00KanyroTCs peleHHs pyKOBOAUTENS A AMHUHHCTPALIHH, IPEAOCTABIAIOMEH
MyHununaieHy0 ycmyry, xkanoba mojaeTcs  BBHIIIECTOSAIIEMY JO/DKHOCTHOMY JIMI[y B TOPSIKe
MOJYUHEHHOCTH.

28.5. JXanoba momaercs B AIMHHACTPALMIO NMPENOCTABILIONYI0 MYHHIIMNATBHYIO YCIYTY B
NUCEMEHHOH (hOpME, B TOM 9HCJIE IIPH JIMYHOM IIPHEME 3asBUTEIIA, HIIH B JJICKTPOHHOM BHE.

28.6. Xanoba nomxHa cofepxars:

a) HaMMEHOBAaHHWE OpraHa, IPEeJOCTABISIONEr0 MYyHHIMIAIEHYIO YCIyry, DO/DKHOCTHOIO JIMIA
Oprasa, IpefoCTaBIIsIomero MyHUITMIAIBHYIO YCIYTY, MTM00 MyHHIIMIIATBHOTO CIIYXKAIlero, pelieHus
neiictus (Oe3neiicTBIE) KOTOPBIX 00XKaIyIOTCS;

0) Qammimio, uMs, oT4ecTBO (P HATHMYMH), CBEJEHHS O MECTE JXHUTEIbCTBA 3asBUTENS -
(u3uyeckoro nuna 60 HaUMEHOBAHWE, CBENCHHS O MECTE HAXOXIEHHS 3asABUTENS - FOPUIUYECKOro
JMIa, a TaKKe HOMep (HoMepa) KOHTaKTHOro tenedoHa, aapec (agpeca) 3MEKTPOHHON MOYTH (IpH
HAQJIMYHH) U [I0YTOBBIN aJpec, 10 KOTOPHIM J0/DKeH OBITh HAIpaBjIeH OTBET 3asBUTENIO (38 HCKITIOUCHUEM
clty4as, Korna xano0a Hamnpasisercs yepe3 PIITY;

B) cBeneHUs 00 00xaTyeMbIX penieHusx u JeicTusx (6e3neiicTeiN) oprana, NpeIoCTABRISIONIETO
MyHUIMIIATBHYIO YCIIYTY, €0 AOJDKHOCTHOTO JINIA JIM00 MyHUIUITATIBHOTO CIIYKAILEro;

I) AOBOABI, HAa OCHOBaHMHM KOTOPHIX 3asBUTENb HE COIVIaCEH C pelIeHHeM M JeliCTBHEM
(besneiicTBreM) opraHa, IpeaOCTaBIgOMEro MyHUIIMNIATEHYIO YCIYTY, €ro JOMKHOCTHOTO JIHLA 00



MYHHIMIATLHOO CIIY)XAIlero. 3asBUTENEM MOrYT OBITh IpEICTABIEHBI JTOKYMEHTH! (IIpH HAJIMYUH),
TIOATBEPIKIAOIINE JOBOABI 3asBUTENIS, IHOO MX KOIIUH.

28.7. B cnyuae eciu xano6a nojaeTcs yepes MpeCTABHTEINS 3aBUTENSA, TAKKE [IPECTaBIAETCS
AOKYMEHT, IOATBEPKAAIOIIMM IIOJIHOMOUHS Ha OCYILECTBIEHHE AeHCTBHHM OT mMeHH 3asButens. B
KaqeCTBEC NOKYMCHTA, NOATBEPXKIAIONIErO0 IIOJHOMOYMS Ha OCYHIECTBJIEHHE NeHCTBHM OT HMEHH
3asBUTEJIs1, MOXKET OBITh IPEICTABIICHA:

a) o(opmIIeHHas B COOTBETCTBHH ¢ 3aKOHOAATEIHCTBOM PoccHiickoit Denepaunn T0BEPEHHOCTD
(mns pusmyeckux un);

6) obopMmiIeHHas B COOTBETCTBHH ¢ 3aKOHONATENLCTBOM Poccuitckoit ®denepannn JOBEPEHHOCTS,
3aBEPEHHAs NEYATBIO 3ajABUTENS (IPH HATHYMH NIEYATH) U OANUCAHHAS PYKOBOIUTENIEM 3asSBUTENS HIIH
YIOJTHOMOYEHHBIM 3TUM PYKOBOJMTE/EM JTULOM (JUIS IOPHAMIECKUX JIUL);

B) KOIHs PENIEHHsS O Ha3sHAYeHHH WK 00 m30panun JuG0 NMpHKa3a O Ha3HAYEHHH ¢uzugeckoro
LA Ha IOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM Takoe (hH3MYecKoe U0 061aiaeT npaBoM A€ CTBOBATE
OT UMEHHM 3asBUTENS 6e3 JOBEpEeHHOCTH.,

28.8. JXKanoGa moxer ObITh HampaBneHa uepes JIuumeni xaGumer ma PIITY, nopasa IpH
nocemernn ML, nanpapiena mo mouTe, ¢ HCIONB30BAHAEM OGHUIIUATEHOTO caliTa AIMHHUCTDALHHY, 4
TAKXKE MOXET OBITh IPHHSATA NIPU JIAYHOM NpHeMe 3asBUTENA B AIMUHACTpaiuu. Mudopmanus o MecTe
TpHeMa, a TakKe 00 yCTaHOBJIEHHBIX Ui IpHeMa JHAX M 4acax pasMelleHa Ha O(pHLUMAIBHOM caiite
Anmunnctpanuu B cetd VHTEpHET.

28.9. Bpewms npuema xano6 JOMXHO COBIAJATh CO BpEMEHEM IIPeNOCTaBIeHHs MYHHIMIATbHBIX
yCIyT.

28.10. Xanoba B muceMeHHOI hopMe MOKET GbITH TaKKe HAIPaBJIEHA IO TIOUTE.

28.11. B cnyuae monmaum sxamoObl IpH JIMYHOM TPHEME 3ASBHTENb NPEICTABNSET JOKYMEHT,
YZIOCTOBEPSIOIIHI €r0 IMYHOCTH B COOTBETCTBUM € 3aKOHOAATeIbCTBOM Poccuiickoit Menepanum.

28.12. B a1eKTpOHHOM BHJE kan06a MOXKET OBITh [0/1aHa 3asBHTEIEM MIOCPEICTBOM:

a) opuuEanbHOro calfita AJIMHHHCTPAaNMH B HH(OPMALHOHHO-TENEKOMMYHHKALHOHHOH CETH
"HHTepHeT";

6) PIIT'Y;

28.13. B ciyqae eciu %anoba nosaHa 3asBHTENCM B AJMAHACTPALMIO, B KOMIIETEHIUIO KOTOPOH
HE BXOIMT NPHHATHE PEMICHHS 110 Xanobe, B TeueHHe 3 paGoumx JHed cO IHS ee perucTpaiuu
AZIMHHHCTpalys HanpasnseT jKanoby B yIOTHOMOYEHHBIA Ha ee PACCMOTPEHHE OpraH H B IHCHMEHHO
(opme naOpMHUpYeT 3asBUTENS O [IEPEHANPABICHUH KATOOHL.

28.14. Tlpu 3TOM CpPOK PAcCMOTPEHHS KaJ0OBl HCUMCISETCS CO JHA PErHCTPAIHH JKAloOH B
YHIOJITHOMOYEHHOM Ha €€ paCCMOTPECHHE oprase.

28.15. XKano6a mozxer ObITh mozana 3asButesem uepes M@L. IIpu nocTymiernn xa10651 MOIL]
obecrieunBaeT ee nepenady B YIOJHOMOYEHHYIO Ha ee PacCMOTpEeHHE AJMHMHHCTPAIHMIO B NOPSAKE H
CPOKH, KOTOPBIE YCTAHOBJICHBI COTJIAMIEHHEM O B3aHMOJIEHCTBHH, HO HE MO3/HEee CIIEAYIOMEro paboyero
IHS CO JHS NOCTYIUICHHS JKATOOBI.

28.16. Xanoba Ha HapymieHHe MOpsAKA NpexocTaBneHus MyHummnanbHol ycimyrn B M®I]
paccMaTpuBaeTcss MHUHHMCTEPCTBOM IOCYJapCTBEHHOTO YIIpaBleHHs, HHGOPMALMOHHEIX TEXHOJOIUH H
cBs3u MockoBckoi oGnacTu.

28.17. M®I] obGecrieunBaerT:

a) OCHAIllEHHe MECT IpueMa Xaos;

6) undopmupoBanue 3asBUTENEH O MOPSAKE 0OKANOBaHUS pelmIeHuit U neiicTmii (Ge3melicTBis)
AJIMUHHUCTpallMH, TNpPEAOCTABIMIOMMX MyHHUMIANBHYIO YCIyry, MX JOKHOCTHBIX JIHMII JHOO
MYHULMIANBHEIX CIy)KallMX IIOCPEACTBOM pasMeleHus uHbopMamuu Ha CTeHAaX B MecTax
IpeIOCTABIICHUS rOCYAapCTBEHHBIX U MYHUITUNIATBHBIX YCIYT, Ha HX OQHIMATBHEIX caiftax, Ha PIII'Y;

B) KOHCYJIbTHPOBAaHHE 3asiBUTENEH 0 NOpsaKe 00XXaJOBaHUs pelIeHui U neiicTeuil (Ge3neiicTrus)
OpraHoB, MPENOCTABNIAIOMMX rOCYAapCTBEHHbBIE M MYHULUIIATBHBIE YCIYTH, UX JODKHOCTHBIX JIAI 1100
MYHHIIUNAIBHBIX CTYXaIIHX, B TOM YHCIIE IO TelleOHY, SIEKTPOHHOM II0YTe, IIPH JIMYHOM IIPUEME;



I) 3aKJII0YCHHE COTTIANICHUH 0 B3aMMOIeHCTBIN B YacTh ocymectsienus M®I[ npuema xanob u
BBIIa4H 3aABHTEIISAM PE3yILTaTOB PACCMOTPEHHs XKallo0;

n) GopMHpOBaHHE M NpEICTABIEHHE €KEKBAPTATbHO B MHMHNCTEPCTBO TOCYIapCTBEHHOTO
yIpasieHus, HH(GOPMaIHOHHBIX TEXHOIOTHH U CBA3H MOCKOBCKOH 06J1aCTH OTYETHOCTH O TOIYYEHHBIX U
PacCMOTPEHHBIX anobax (B TOM 4HCIIE O KOJMYECTBE YAOBIETBOPEHHBIX M HEYIOBIETBOPEHHBIX %a100).

28.18. B AjnMuHHCTpauuH, ONPENENAIOTCS YNOJHOMOYEHHBIE Ha DPAacCMOTPEHHME Kanod
JODKHOCTHBIC JIMIA, KOTOPBIE 00€CIIeYHBAIOT:

a) IPUEM H PaCCMOTPEHHE XKaJI00 B COOTBETCTBHHU C HACTOSIIMMH TPEOOBAHUAMH,

0) HanpaBneHHeE Xaa00 B YIOJHOMOYEHHEIN Ha X PACCMOTPEHHE OPraH;

28.18. B ciyuae yCTaHOBJICHHA B XOJ€ HJIM IO Pe3yIbTaTaM PacCMOTPEHHS JKaJI0Obl IPU3HAKOB
COCTaBa agMHUHHCTPATHBHOIO IIpaBOHApYUIEHUs, MpeaycMOTpeHHoro cratbeil 5.63 Koaekca Poccuiickoii
Denepanuu 06 aAMHHHMCTPATHBHBIX IIPaBOHAPYINEHMSX, WM IIPU3HAKOB COCTABA MPECTYIUICHHS
JNOJDKHOCTHOE JIMIIO, YIOJHOMOYEHHOE HA pacCMOTpeHHE JXKalno0, He3aMeIIMTEFHO HAaMpaBiseT
COOTBETCTBYIOLIME MaTepHANIbl B OPTaHbI IPOKYpaTyphl.

28.19. B cimy4ae ycTaHOB/IEHHS B XOJE HIIHM IIO PE3YJIbTaTaM PacCMOTPEHHUS KaIOObI IPH3HAKOB
COCTaBa aIMHUHHCTPATHBHOIO IPABOHApYIIEHMS, IPEIyCMOTPEHHOro riaBoi 15 3akoHa MockoBckoit
obmacta ot 4 mas 2016 roma Ne 37/2016-03 «Komexc MockoBckoit o6nacTd 06 aIMHHHCTPATHBHBIX
NpaBOHAPYMICHUSAX» JOJDKHOCTHOE JIMIO, YIIOJTHOMOYEHHOE Ha PAaCCMOTPEHHUE XKanob, He3aMeITUTEIEHO
HalpaBJIsieT COOTBETCTBYIOIIME MaTephadsl B MMHHCTEPCTBO TrOCYJapCTBEHHOTO —YIpaBJICHHS,
HH(OPMALMOHHEIX TEXHOJIOTHH U CBA3M MOCKOBCKOM 00/1aCTH.

28.20. Xanoba, mocTynuBmIas B YIOJHOMOYEHHYIO Ha €€ pPacCMOTPEHHE AJMHHHCTPAIHMIO,
NOJIEXKUT PErHCTpallMid He IO3JHee clemylomero pabodero AHA co AHs ee mocryiuieHus. JKamoGa
paccMarpuBaeTcs B TeyeHue 15 pabouux aHe#l co JHS ee perucrpanuu, ecnu Oosee KOPOTKHE CPOKH
PaccMOTpEHHS Xano0bl HE YCTAHOBIEHB! AJJMUHUCTpalel, YIOJIHOMOUEHHO Ha ee pacCMOTpPEHHe.

28.21. B cnyuae oGxanoBaHuS OTKasa AJMWHHUCTpALMH, IIPENOCTaBIsIOmell MyHHIHMDIATBHYIO
YCIYTY, €€ JOJDKHOCTHOTO JIMIA WM MYHHIMIIAISHOTO CIIyXKaLero B IIpUeMe JOKYMEHTOB y 3asBHTEII
m60 B HWCIPABICHUH IOMYIICHHBIX OINEYaTOK M OLIMOOK MM B ciiydae OOXKaJIOBAaHUS 3asBHTEIIEM
HapyIIeHUs YCTAHOBJIEHHOTO CPOKa TAaKUX HCIPABICHUI jKanoba paccMaTpiaBaeTcs B TeUeHHe 5 pabounx
JIHEH CO OHS €€ pEeruCTpanum.

28.22. Ilo pesynapTataM pacCMOTPEHHS JKaJIOOBl B COOTBETCTBHM C YacThio 7 crateu 11.2
Qenepansroro 3akoHa ot 27 wmons 2010r. Ne 210-@3 «O6 opraHm3ammy NpeloOCTaBICHUS
rocyNapCTBEHHBIX U MYHUIUIIANBHBIX YCIYT» YIIOJTHOMOYEHHOE Ha €€ paCCMOTpeHHe J0JKHOCTHOE JTHLIO
AJIMUHUCTpaIM¥ IPUHUMAET pelieHne o0 YIOBIETBOpeHUH xamoObl nubo 00 oTkaze B ee
YIOBJICTBOPEHUH. YKa3aHHOE peleHne NpHHAMAETCS B popMme akTa A IMUHHCTpAIUH.

28.21. TIpu ymoBneTBOpeHHH >XaT00B! YIOJTHOMOYEHHOE JODKHOCTHOE JULIO AJIMHHHCTPALMH
[IPUHUMAeT UCYEPNBIBAIONINE MEPE! [0 YCTPAHEHUIO BHISIBIEHHBIX HAPYIIEHUH, B TOM YHCIIE 110 BhIJlaue
3asBuTEMO pe3ynbraTa MyHUIIMNATEHON YCIYTH, HE TO3Hee 5 pabouux JIHeH co JIHS IPUHSTHS PELIEHNS,
€CJIM HHOE HE YCTaHOBJIEHO 3aKOHOaTenbcTBOM Poccniickoit @enepanum.

28.22. OteT 1o pe3yJbTaTaM pacCMOTPEHHS KaI0Ob! HAIPABIASTCA 3aABHUTEIIO HE MTO3/IHEee THA,
CIENYIOIIEro 3a JHEM INpPUHATHS pelleHHs, B NMUCbMEHHOH (opme. B ciyuae ecmu xanoba Obuia
HAIpaBJieHa B 31eKTpoHHON Qopme uepes PIII'Y, orser 3asBuremo Hanpasnsercs B JInuHbI Kabuner
nocpeactsom PIITY.

28.23. B oTBeTe 10 pe3ynbTaTaM pacCMOTPEHHS XKalo0bl YKa3bIBAIOTCS:

a) HauMEHOBAaHHE OpraHa, IPeNOCTaBIfIomEero MyHHIUNAIEHYIO YCIYTy, PacCMOTPEBLIETO
xanoly, JOMKHOCTh, (paMMIIUS, UMS, OTYECTBO (IIPU HAINYUH) €ro JOKHOCTHOIO JIMIA, NMPHUHSBIIErO
PELUICHHE I1O }Kano6e;

6) HOMep, JaTa, MECTO IPUHATHS PELICHHUs, BKIIFOYasi CBEACHHUS O JODKHOCTHOM JIMIE, PENIEHHE
i aeiictere (OeznelicTBHE) KOTOPOro obxaiyercs;

B) (haMuTHs, MM, OTUECTBO (IPH HATMYMH) WM HAUMEHOBAHUE 3asBUTEIIS;

') OCHOBAHHUS JUIS IPUHATHS PEILEHHS 110 XKanooe;

I) IPUHATOE 110 Xajno0e peLICHHE,;



€) B clIyuae, eciu xanoba npu3Hana 0G0CHOBAHHOM, - CPOKH YCTPaHEHHS BBISBICHHBIX HapyIICHUIA,
B TOM 1HCJIe CPOK IPENOCTABICHHS pe3ynbTata MyHHIMIAIBHOR yCIyTH;

) CBEJICHHS O MOPSZIKE 06KATOBAHHS IPHHSTOTO MO Kanobe pereHus.

28.24. OtBer MO pe3ynbTaTaM paccMOTPEHHS KaToObl IOAMMCHIBAETCS YIIOJIHOMOYEHHBIM Ha
paccMoTpeHne Xano6s! JOMKHOCTHBIM JHLOM AJIMHHHCTDALIHH.

28.25. Tlo »XenmaHMIO 3asBHTENS OTBET MO pe3yiIbTATAM PacCMOTPCHHUA KaIOOBI MOXKET GBITh
NMPCAICTABIICH HC NO3HEE IHS, CIEAYIOWIEro 3a JHEM IpPHHATHA PElICHHs, B (GOpME INIEKTPOHHOIO
AOKyMCHTa, IMOAMNUCAHHOrO 3JEKTPOHHON MOJIMCHIO YNOJHOMOYEHHOTO HA PACCMOTPEHHE KaloBbI
AOJDKHOCTHOTO JiMIa AIMUHHCTpALIHH.

28.26. YnonHOMOYEHHOE HA pPACCMOTPEHHME KAMOObl HOJDKHOCTHOE JIMILO AIIMHHUCTpaIN
OTKa3bIBaCT B YJIOBICTBOPEHHH XKaJI00BI B CIEYIOMMX CTyJasIX:

a) HAIHYHE BCTYMUBIIErO B 3aKOHHYIO CHITY PEIIEHHs Cy/1a, apOHTPaXHOTO cyna 1o xanobe 0 ToM
XK€ MpeMETE U IO TEM € OCHOBAHHSIM;

6) monaya xaio6bl TUIOM, OTHOMOUHS KOTOPOTO He MOATBEPKICHHI B IIOPS/IKE, YCTAHOBIEHHOM
3aKoHOnareNbCcTBOM Poccuiickoii Mexepariuu;

B) HJIMYME PENICHHUS 110 Xao0e, IPUHATOTO PaHee B COOTBETCTBHH ¢ HACTOSIIHMH TpeOOBaHUAMHU
B OTHOLICHHH TOTO K€ 3ajBUTEIIA H 110 TOMY K€ IIPEIAMETY KaJI0OBL.

28.27. YonHOMOYEHHOE Ha PacCMOTPEHHE XAI00BI HODKHOCTHOE JIHIIO AJIMMHHUCTpaIlMH BIIpaBe
OCTaBUTH Xal00y Ge3 0TBETa B CISAYIONINX CIIyyasx:

a) Hanuuue B %anobe HElNeH3YPHBIX G0 OCKOPOUTENLHBIX BHIPaKEH!H, YIpo3 sKU3HH, 37I0pPOBEIO
H HIMYIIECTBY NOJDKHOCTHOTO JIHIE, 8 TAKXKE YWICHOB €r0 CEMBH;

0) OTCYTCTBHE BO3MOXKHOCTH IPOYHMTATH KAaKyIO-THGO YACTh TEKCTa Kalobbl, (aMuIu0, UM,
OTYECTBO (IIPH HATMYHMH) U (MJIH) IIOYTOBBIN afpec 3asBUTES, YKa3aHHEIE B XKanobe.

28.27.1 Y1IoTHOMOYEHHBIH Ha PACCMOTPEHHE JKaI00bI OPraH, IPeoCTaBIISIONIHi MyHHUIOHUTATBHYIO
ycuyry, MHOTO(YHKIIMOHATEHEIN LEHTD, IpUBJIEKaeMast OpraHu3zanus, y4peAUTEIh
MHOTrO(YHKIIHOHATBHOIO IEHTpa COOOIIAIOT 3asBUTENIO 06 OCTARIEHHH XalT00kl 6e3 OTBeTa B TeueHHe 3

pabovux aHel co AHS PEruCTPALMH XKaTO0ObI.

VL. IIpaBuia 06paGoTKH MepCOHANLHBIX JAHHLIX NPH IPEX0CTABICHAN MyHuuunaabHoM
YCayru

29. IIpasuna obpabomku nepconanshelx 0anmsix npu npedocmasaenuu MyHuyunansHoii
yeayzu

29.1. OGpaboTka mNEpPCOHANBHBIX [AHHBIX MpPH IPENOCTABJEHHH MyHHIMNATEHON yCIyrH
OCYIIECTBIACTCA Ha 3aKOHHOW M CIPaBEJIMBOH OCHOBE C Y4YeTOM TpeOOBaHHM 3aKOHO/ATENHCTBA
Poccuiickoit @enepanuu B cepe nepcoHATBHBIX JaHHBIX.

29.2. OGpaboTka mNEpCOHANBHBIX MJAaHHBIX IIPM MPEJOCTABIECHMHM MyHHIHIAIGHOM YCIyrH
OrpaHUYMBACTCA JOCTHIKEHHEM KOHKDETHBIX, ONpENEJeHHBIX HACTOSINMM AJMHHHUCTPATHBHEIM
pernameHnToM meneii. He nomyckaercs o6paGoTka mepcoHaNBHBEIX JAHHBIX, HECOBMECTHMAS C LEISIMH

cO0pa NepcOHANBHBIX JAHHBIX.

29.3. OO6paboTke NOMIEKAT TONBKO MEPCOHAIBHBIE JAHHBIE, KOTOPBIE OTBEYAIOT LEJISIM
ux 00paboTKu.

29.4. llemsto 06paboTKM MEPCOHANBHBIX JAHHBIX SBISETCS MCIONHEHHME JOKHOCTHBIX
00A3aHHOCTEH ¥ IIOJHOMOYMH CreluaIucTaMd AJMHHUCTpallMH B TPOLECCE IIPENOCTABICHUS
MyHuIMnaTEHOR YCITyrH, a TakKe OCYLIEeCTBIICHHS YCTAHOBJICHHBIX 3aKOHOAATEILCTBOM Poccuiickoii
Denepanuu rocy1apcTBeHHbIX GyHKIMiT 10 06paboTKe pe3yIbTaToB MpeNoCTABIEHHOW MyHHIMIATEHON

YCIIYTH.



29.5. Ilpu 06paGoTke MepcoHaNbHBIX JaHHBIX B LENSX IPeAOCTaBIeH s MyHUIMNANBHOM YCIyTH He
HoMycKaeTcss oObeauHenre 6a3 NMaHHBIX, COAEPXKAIUX IEPCOHANBHBIE aHHEIE, 06paloTKa KOTOPHIX
OCYIIECTBIIAETCS B LEJIAX, HECOBMECTUMBIX MEXIY COGOIH,

29.6. Coneprxanne 1 06beM 06paGaThiBaeMBbIX MEPCOHATBHBIX JAHHBIX JOJDKHBI COOTBETCTBOBATH
3asBJICHHOM enu 06paboTKu. OO6pabaTrIBaeMbIe [IEPCOHANBHEIE JaHHEIE
HE JI0/DKHBI OBITh H30BITOYHBIMH 110 OTHOLISHHIO K 3asBIIEHHOMN L€ HX 06paboTKH.

29.7. Ilpn 06paGoTKe MEPCOHATBHBIX JAHHBIX JOJDKHBI OBITH 0OECHEYEHb TOYHOCTh MIEPCOHATBHBIX

JaHHBIX, HX JOCTaTOYHOCT, a B HEOOXOJUMBIX cyJasx u aKTyalbHOCTh
N0 OTHONICHHIO K IeNH O0paGOTKH NEePCOHANBHBIX JAaHHBIX. JOJDKHOCTHBIE JUIa AJMHHHCTDAIAH
JNOJKHBI NPUHUMATH HeoOX0uMBIC MEpEI mbo obecrnieyuBaTh

HX NPHHATHE 110 YJAICHHIO HIM YTOYHEHHIO HEIOIHBIX MIIH HETOYHBIX JAHHBIX.

29.8. XpaHeHHE IEPCOHAIBHBIX JAHHBIX HO/DKHO OCYLIECTBIATHECS B (DOpMe, IO3BOJNSIONIEH
OIIpeAcInTh CyObeKTa NEepCOHATBHBIX MaHHBIX, HE JI0JIbIIE, YeM 3TOro TpelyeT Ueib 00paGoTku
MEPCOHATBHBIX IAHHBIX, €CJIM CPOK XpaHEHHs MEPCOHAIBHBIX NAHHBIX HE YCTAHOBICH (helepalbHBIM
3aKOHOJATeNIbCTBOM, 3aKOHOJATeNbCTBOM MOCKOBCKONX 061acTH, JOTOBOPOM, CTOPOHOM KOTOPOrO,
BBIrOZONpUOGpETaTEleM HIH NOPYYHTEIEM IO KOTOPOMY SBJIAETCA CYOBEKT MEPCOHATBHBIX JAHHBIX.
OOpabaTeiBacMBIE IIEPCOHANTBHBIE JaHHBIC IOMIEKAT YHHYTOXKEHHIO MO0 O0O0E3MHYMBAHUIO IIO
JIOCTHIKEHUH neneu 00paboTKu HIH B ciydae yTpaThl HEOOXOAUMOCTH
B JOCTHMKCHHH 3THX ueneﬁ, CCJIH HHOEC HE NPEAYCMOTPCHO 3aKOHOATCIIbCTBOM.

29.9. B cOOTBEeTCTBHH ¢ LENbI0 00pabOTKH IEPCOHANBHBIX JAHHBIX, YKa3aHHOH B NyHKTE 29.4.
HaCTOAIIEro AJMHMHHCTPAaTHBHOTO pErjiaMeHTa, B AJMHUHHCTPAIMH 00pabaThIBAIOTCA MEPCOHAIBHBIE
NaHHble ykasaHHBIC B 3asaBinenun ([IpunoxeHue 6 K HacTosmEeMy AJMUHHCTPATHBHOMY PErJIaMEHTY) H
TpHUJIaraeMsIX K HEMY JOKYMEHTaX.

29.10. B cooTBeTCTBUH C LENBI0 00paboTKH NMEPCOHATBHBIX JAHHBIX, YKa3aHHON B myHKTe 29.4.
HaCTOsIIETO A)IMHHHCTP&THBHOFO periaMeHTa, K KaTCropuiaM C}’ﬁ'BCKTOB, IICpCOHAJIBHBIC JaHHBIC
KOTOphIX 0OpabaTeiBaloTCs B AIMUHHCTpPALMM, OTHOCATCA (U3HYECKHe, HOpHIMYECKHE JIHIa ¢
HHIUBHOYyalbHbIE IpPEANpPUHUMATENH, oOpaTHBIIMECS B AJMHHHCTPAllMIO 3a IPEJOCTABICHHUEM
MysununansHoOM yeayru.

29.11. Cpoxu 06paboTku U XpaHeHHs YKa3aHHBIX BBIIIE MEPCOHATBHEIX AaHHBIX OMPEAEISIOTCS B
COOTBETCTBHH CO CPOKOM MHEHCTBHA COIVIALICHHA C CYOBEKTOM, a TaKkK€ HHBIMH TpeOOBaHHUAMHU
3aKOHOJATENILCTBA M HOPMATHBHEIMH JOKyMeHTaMu. 1o ucTeueHH:0 CpoKOB 06palOTKH U XpaHEeHUs
IIEPCOHAIBHBIE JaHHBIE MOJIeXaT YHUYTOXKEHHUIO JTH00 00e3MMYNBaHUIO, €CIIH WHOE HE NPelyCMOTPEHO
3aKOHOJATEIIECTBOM.

29.12. B ciyyae pocTkeHHs Ienu oOpaboTKU NepcOHaNBHBIX JaHHBIX AJIMHMHHCTpanus obszaHa
[peKpaTuTh 00pabOTKy HEpCOHAIBHBIX JAHHBIX WM OOECIeYuTh ee InpekpamieHue (eciu obOpaboTka
NEPCOHATBHBIX JaHHBIX OCYLIECTBICTCA APYTHUM JIMLIOM, ACHCTBYIOLIMM II0 €0 NOPYYCHHUIO YHHHYTOXUTD
IIepCOHANBHEIE NaHHEle WM ofbecrneuuTs UX YHUYTOXeHUe (ecnu o0paboTKa MepCOHANBHBIX ITAaHHBIX
OCYILIECTBIIETCH JPYTHM JIMLIOM, JEHCTBYIOLIMM II0 €ro MOPYYEHHUIO B CPOK, He npesblimarommit 30 naei
C JIaThl JOCTIDKEHHS 1€ 00paboTKH MePCOHANBHEIX JaHHBIX, €CJIH HHOE He IPeIyCMOTPEHO CIIYKeOHBIM
KOHTPakTOM, JOTOBOPOM MM COIJIAIIEHHEM, CTOPOHOH KOTOPOTO sBisSeTcs CYOBEeKT HepCOHaBHBIX
IOAaHHBIX, 00 eciii AJMHHHCTpAIHs He BIIpaBe OCYILECTBIATh 00pabOTKy NMEPCOHAIBHBIX NAHHBIX 0€3
corjacus CcyObeKkTa IEpCOHANBHBIX JIAaHHBIX HAa OCHOBAaHMSAX, NPEXyCMOTPEHHBIX (eaepalbHbIMU
3aKOHAMH.



29.13. B cmyyae oT3pBa CYOBEKTOM NEPCOHAIBHBIX IAHHBIX COTNacHs Ha 0GpaGoTKy ero
NePCOHANBHBIX JaHHBIX AJMUHHMCTpamMs MIOJDKHA IPEKPaTHTh HX 00paboTKy WM obecrednTs
IpeKpaleHue Takod oOpaboTku (ecnmu oOpaGoTKa MEPCOHATBHBIX JAHHBIX OCYIIECTBIACTCA APYTUM
JILOM, JCHCTBYIOIAM II0 MOPYYEHHMIO AIMHHUCTPALMK ¥ B CIY4ae, €CTH COXPAHEHHE MePCOHATBHBIX
HaHHBIX Gosiee He TpeGyeTcs I1a Heneil 06paGoTKK NePCOHANBHEBIX JAHHBIX, YHHUTOXHTh TNIEPCOHANBHBIE
MaHHBIC MM OOCCIEYNTh HX YHHYTOXEHHE (ecH 06paGoTKa MEepCOHANBHEIX MAHHBIX OCYILIECTBIISETCS
APYrMM JHLOM, ICHCTBYIOIIMM IO NOPYYCHHIO AJIMHHHCTDAllAd B CPOK, HE MpeBbImaommi 30
KaJICHAapHBIX HEH C ATHI IOCTYIUICHUA YKA3aHHOTO OT3bIBA, €CIIM MHOE HE IIPELYCMOTPEHO CITYKeGHBIM
KOHTPakTOM, AOTOBOPOM WM COTJIAIUIEHHEM, CTOPOHOH KOTOPOIO SIBISETCH CYOBEKT MepCOHANBHBIX
AaHHBIX, TH60 ecnu AZAMMHHCTPAIHA HE BIPABEe OCYIIECTBIATH 06paGoTKy IIEPCOHAJIBHBIX aHHEBIX Oe3
cornacus CyOheKTa MEPCOHAIBHBIX NAaHHBIX Ha OCHOBAHHAX, NPELYCMOTPEHHBIX (GenepanbHBIMU
3aKOHaMH.

29.14. VHuHYTOXEHHE IOKYMEHTOB, COZEP)KAIIAX IEPCOHANBHBIC NAHHBIC, YTPATHBIUAX CBOE
NpaKTHIECKOE 3HAYCHHE M HE MOJJICKAIIMX aPXHBHOMY XPAaHEHHUIO, TIPOM3BOJMTCS HA OCHOBAHMH aKTa
YHHYTOXEHHS IIEPCOHAIBHBIX NaHHBIX.

29.15. YnonHoMOYEHHBIE JIMLA Ha TOIy4YeHne, 06paboTKy, XpaHeH e, Tepenady H Joboe Ipyroe
HCII0/Ib30BaHHE [ICPCOHAIBHBIX AaHHBIX 00A3aHBI:

1) 3HaTh M BBIIOJHATH TpeOOBaHHSA 3aKOHOIATENBCTBA B 06NACTH OOECIEYEHHs 3aIlUThI
NEPCOHAIBHBIX JAHHBIX, HACTOALIEr0 AIMUHUCTPAaTUBHOTO PEriaMeHTa,;
2) XpaHHTb B TaliHe HM3BECTHBIC MM IIEpPCOHANbHBIE JaHHBIE, HHOPMHPOBATh O (haKTax

HapyNIeHAs TOpsiiKa OOpalIeHUs C IEPCOHANLHEIMHM JaHHBIMH, O MONBITKAX HECAHKIHMOHMPOBAHHOTO
ZIOCTyINa K HHM;

3) coOmozaTh MpaBuia MCIOJIB30BAHHS IIEPCOHAIBHBIX MAHHBIX, NOPSANOK HX YderTa
¥ XpaHEHHUs, HCKIIOYHUTD JOCTYI K HUM IOCTOPOHHUX JIMIL;
4) 00pabaThiBaTh TOJBKO T€ MEPCOHATBHBIE JAHHBIE, K KOTOPBIM IIONYYEH HOCTYI B CHIY

HCIIONTHEHUS CIIY)KeOHBIX 005A3aHHOCTEH.

29.16. IIpx 00paboTKe NepCOHANBHBIX JaHHBIX YIIOJHOMOYEHHEIM JIMIIAM Ha I10JTy4eHue, 00paboTKy,
XpaHeHHe, Mepenady u JI000e Apyroe HCIOIb30BaHHE IEPCOHAIBHBIX JaHHBIX 3alPelaeTcs:

1) HCII0JIb30BaTh CBEJICHMS, COAEPIKALME NTEPCOHATBHBIE JaHHBIE, B HECIYXKEOHBIX IE/IX, a
TakXe B CIIY)XCOHBIX HENSX - IIPH BEIEHUY IIEPErOBOPOB IO TeNIe(OHHOM CeTH, B OTKPHITOH IEPENHCKE,
CTaThAX M BBICTYIUICHUSX;

1) nepenaBarh IEPCOHANBHBIE JAHHBIE II0 HE3AIIMIICHHBIM KaHanaM CBS3M (TeseTaifrr,
(GaxkcuMMIBHAs CBA3b, OJJEKTPOHHAd T1OYTa) 0€3 WCIOJb30BaHMS CEPTU(GUIMPOBAHHEIX CPENCTB
KpUITOrpaduyecKoif 3amuTsl HHGpOopMaIuy,

2) BBINOJIHATL Ha JOMY paloThI, CBS3aHHBIE C HCIOJb30BAHUEM MEPCOHANBHBIX JAHHBIX,
BBIHOCHTb JOKYMCHTHI H APYTHE HOCHTENU HH(OPMAaLUH, COACPKALIUE IIEPCOHAIBHBIE IaHHEIE, U3 MECTA
MX XpaHEHHs.

29.17. JIuna, ymonHOMOYEHHBIE Ha IIOJTy4eHHe, 00paboTKy, XpaHeHHe, lepefady u Joboe Apyroe
MCIIOJIb30BAHHE IIEPCOHANBHBIX JAaHHBIX, BUHOBHBIE B HapyIIEHHWH TPeOOBaHMIA 3aKOHOAATEIHCTBA O
3aIIMTe NEPCOHANBHBIX JaHHBIX, B TOM YKMCJIe JOIIYCTUBIINE pa3liallieHHe NepCOHAIbHBIX JaHHBIX, HECYT
JOUCUMIUIMHAPHYIO,  aJIMHHHCTPATHBHYIO, TPaXJaHCKYH® U  YrOJOBHYI0  OTBETCTBEHHOCTH,
NpeIyCMOTPEHHYIO 3aKoHOAaTensCcTBOM Poccuiickoii ®enepariuu.

29.18. AnmuHACTpaIys 41 3alUTH] IEPCOHABHBIX JAHHBIX OT HEMPABOMEPHOTO MU CIyYaiftHOro
AOCTyna K HHUM, YHHYTOXCHHS, H3MEHCHHsA, OIOKHpOBaHMS, KOINHPOBAHUS, IPEJOCTABICHHS,



PacrpoCTpaHEHUs NEPCOHAJIBHBIX HaHHEIX, a TaKXe OT UHBIX HENIPaBOMEPHEIX JIEHUCTBUI B OTHOIIEHUH

NEPCOHANBHBIX NAHHBIX, TPUHUMAET MEPhI 3alIUTHI, IPENyCMOTPEHHEIE 3aKOHOAATEIRCTBOM Poccuiickoii
Oenepanuy.



[Ipunoxenue 1

K Tunosoii GpopMe aIMUHHCTPATHBHOTO PErjiaMeHTa

NpeR0CTaBIeHHA MyHHIIUIIAIBHOM yCIIyTH

TepMHHb! H onpeaeacHHd

B AIMUHACTPAaTHBHOM perilaMeHTe HCIIOIB3YIOTCA CIIETYIONIIE TEPMHUHEI H OTPEICIEHNS:

AnmuHHCTpams

AIMHHHCTPaTHBHEIH
pernamMeHT

ECHA

3asgBUTENH
Sagsurens,

3apEeruCTPUPOBAHHEIN
B ECUA

3asgeiieHue

JInuneni xabuaer

Monyns OKa3aHus
yeayr EUC OY

MyHHIUDATEHAS
ycIyra

OpraHHI BJIACTH

Amvunuctpaius  3ATO  ropomckoit  okpyr  MomomesxHBIH
MockoBckoit o6nacTw;

AJTMUHHCTPATUBHBIH periaMeHT o [IPEIOCTABJICHHUIO
MYHUIMIAJIBHOM ycuyrd «Bbimaua BeIMHCOK M3 peecTpa
MYHULMIAIBHOTO HMYIIIECTBAY,

denepanbHas rocynapcTBeHHas MH(OPMALMOHHAS ~CHCTEMA
«Enunas cucrema uneHTHUKAUME ¥ ayTeHTHQHUKAIMH B
HHpPacTPyKType, obecneunBaroneit HH(pOpMaIHOHHO-
TEXHOJIOTHYECKOE B3auMoJielicTBe HH(POPMAIMOHHBIX CHCTEM,
HCNONB3YEMBIX I IPEANOCTABIEHUS TOCYHapCTBEHHBIX U
MYHHLHMNAIBHBIX YCIYT B 2JICKITPOHHO# dopmen;

o, oOpamaromeecs ¢ 3asgBI€HHEM O IPEIOCTaBICHHH
MysrununansHoOM yeryry;

Mo, ofpamaronieecss C 3asBIEHHEM O [PEAOCTaBICHUH
MynununaneHo# ycnyru, uMeromee ydetHyro 3amuck B ECHA,
IIPOILEAIIYIO IPOBEPKY, & JIMYHOCTD MOIb30BaTeN IOATBEPKIACHA
HajuiexamuM obpasoMm (B JOGOM M3 LCHTPOB OOCITYKHBAaHHS
Poccuiickoit ®enepanun win MPI] MockoBckoit 00macT);
3alpoc O  IIPEeJOCTaBICHMHM  MyHHIMIANBHOH  YCIIYTH,
IpeACTaBICHHBIH TFOGBIM IPeayCMOTPEHHBIM
AIMUHHCTPAaTHUBHBIM PErJIaMEHTOM CII0co00M;

cepsuc PIIT'Y, nmosponsromuii 3asBUTENO MONTy4aTh HHYOPMALIHIO
0 xoae 06paboTKH 3asBIICHUH, TOAAHHBIX nocpeacTsom PIITY;
MOIYJb OKAa3aHUA YCIYyT €XUHON HH(POPMALMOHHON CHCTEMEI
OKa3aHHs YCIIYT, YCTAHOBJICHHBIH B AIMHUHUCTpALIUH;

MyHHLHUNAIbHas ycinyra «Bbygauya BBIIHCOK W3 peectpa
MYHUUMIIATIBHOIO KMYILECTBAY;

rOCYapCTBEHHBIC OpraHbl, YYacTBYIOIIHME B IPEAOCTaBICHHH
roCyAapCTBEHHBIX H MyHHLHIIAIBHBIX YCIYT;



OpraHu3anus

NpOCTas IEKTPOHHASL
NOJIKCh

PIIT'Y

CEepBHC PIII'Y
«Y3HaTh cTatyc
3aABICHUA )

ceth MHTEpHET
YIOOCTOBEPSIONIM
LEHTp

YCHJIEHHAas
KBaIMUIHPOBaHHAs
JIICKTPOHHANA
noanuce 1

taitn rokymeHnTa

JJIEKTPOHHEI  00pa3s
JIOKyMEHTa

NEKTPOHHBINA
JOKYMEHT

OpraHH3anKH, y4aCTBYIOIIHE B IPEAOCTABICHHH rOCY 1apPCTBEHHBIX
H MYHHIMNAIBHBIX YCJIYr (B TOM YHCIE I10JBEIOMCTBEHHBIE
YUYPEXICHHUSA);

QJICKTPOHHAs MOANMKCh, KOTOpas IIOCPEACTBOM MHCIIONB30BAHHUS
KONIOB, MapoNe# WA HHBIX CPEICTB TNOATBEPXNIAET (aKT
(opMUPOBaHHS MEKTPOHHON NOHCH OTIpe/IeNEHHLIM JIHLIOM;
rocynapcTBeHHasd HMHGpOpPMalMOHHAs cHcTeMa MOCKOBCKOMH
obnactu «Ilopran rocyfapcTBEHHBIX M MYHHIMIATHLHBIX yeyr
Mockosckoit obnacti», pacHmonoKeHHas B CeTH HntepHer mo
aapecy http://uslugi.mosreg.ru;

ceppuc  PIII'Y,  nosponsrommit  monyduts — akTyambHYIO
MHQOPMAlMIO O TEKyIeM craryce (3Tame) paHee MOZAHHOTO
3asABICHU;

MH(OPMALMOHHO-TeNeKOMMYHHKAUOHHAs ceTh «HTepHeTY;
YIOCTOBEPSIOMUN IEHTP, AKKPeIUTOBAaHHBIN MuHHCTEpCTBOM
CBs3M M MaccOBBIX KOMMYHHKauuii Poccuiickoit ®enepamum.
SNIEKTPOHHAS TOJIINNCH, BBIAAHHAs Y JOCTOBEPSIONIMM LIEHTPOM,
TIOJTyY€HHAs B PE3Y/IbTaTe KPUNTOrpaguyeckoro npeodpasosanus
HHpOpPMALMK C HCIIOIB30BAHHEM KIIIOYA 3JIEKTPOHHOM NOMINCH,
IO3BOJIAET ONPENENNTh JIMIO, IOANHCABIICE 3JIEKTPOHHEINA
HNOKyMEHT, OOHAapyXHUThb (akT BHECEHHMS H3MEHeHHil B
SNIEKTPOHHBIH JIOKYMEHT I10CJIE MOMEHTA €ro MOAMHCAHHS, KI0Y
NPOBEPKH JJIEKTPOHHON MOANMKUCH yKa3aH B KBATHOHIHPOBAHHOM
ceprudukare;

SNICKTPOHHBIA  00pa3  JOKYMEHTa, IOJNYYCHHBIH  IyTeM
CKaHUPOBaHMA TOKYMEHTa B OyMaxkHoOi (opMe.

JAOKyMEHT Ha OyMaXHOM HOCHTeNle, mpeoOpa3oBaHHBIH B
SNIEKTPOHHYIO (OpMYy IMyTeM CKaHHPOBAHHUS C COXPAHEHHEM €ro

PEKBH3HTOR;
JIOKYMEHT, UH(pOpMaIus KOTOPOro NpeoCTaBlIeHa B IeKTPOHHOMN
dopMe ® moamEcaHa  YCHICHHOM — KBAIH()HIMPOBAHHOM

3JICKTPOHHOM ITO/MHUCEIO.



[Ipunoxenue 2
K Tunosoit popme aIMHHHCTPATHBHOTO pErJIaMEHTA

npenocTaBieHus MyHUIMIIATEHOM YCIyTH

CnpapotiHast HHpoOpManKs 0 MecTe HAX0KAeHHS, rpaduKe paGoTHI, KOHTAKTHBIX TeleoHaXx,
ajpecax 3JeKTPOHHOM NOYTHI AZAIMHHHCTPAIMHA H OPraHH3aUMii, y9ACTBYIOIUX B MPeI0CTABJICHHH
M HH(OPMHAPOBAHMH 0 NOPsIKe NpexocTaBaeHns MyHHINNAILHON eIy

1. Yka3aTh HAHMeHOBaHNe AJIMHHHCTPAIHH.

Mecro Haxoxnenus: MockoBckas 061acTh. roposickoit okpyr MosogesxHsrii, n. Monogexusii, 1. 25
IlouroBsiii anpec: _MockoBckas 061acTh, rOpoACKO# OKpyr Moo IexKHbIH, 1. MooaexKHbIi, 1. 25

KonraxTHbli Tenedon: +7 (49634) 83-489
I'opayas smuans ['ybepratopa Mockosckoit o6mactu; 8-800-550-50-30.
Odununansrbli caiiT B HHGOPMALIMOHHO-KOMMYHHKAIMOHHOM ceTn «HTepHET»: hitp://www.zato-

molod.rw/
AIpec 31EKTpOHHOM moyTkl B ceTH MuTepret: _admmolod@yandex.ru

2. Copasounas undopmanus o Mecte Haxoxaenns M®II, rpaduke paGoThl, KOHTAKTHBIX
TeaedoHax, agpecax 3IEKTPOHHOM MOYTHI

Wudopmanus npuBe/ieHa Ha caliTax:

- PITT'V: uslugi.mosreg.ru

- MOLI; mfc.mosreg.ru



[Ipunoxenue 3
k Tunosoi Gopme anmuHKCTPaTHBHOrO pernamenTa
IpenocTaBiIeHus: MyHununanbHoi yeayru

Ilopsiok moJryaenus 3auHTepecOBAHHBIMH JTHIAMH HH()OPMAIHH [0 BOIIPOCAM NPeJ0CTABICHUS
MyHHIHIIAIBHOI yeTyrn, cBexenuii o xoxe npenocrasjenns Mynuunnaasuoit yeayrn, mopsiike,
¢dopme n MecTe pazmemenus HH(POPMALHH 0 MOPSAKeE NPEJOCTABIEHHS Myuununaassoii yeayrn

1. Hudopmanus o npexocrasnenun MyrununatsHoil YCIYTH pa3MeIlaeTcs B JIEKTPOHHOM
BHJIE:
a) Ha opuuManbHom caiite AaMUHUCTPaLMY - www.zato-molod.ru
6) Ha nopTaax uslugi.mosreg.ru, gosuslugi.ru Ha cTpaHHIEAX, TOCBAMIEHHBIX MynununansHom
yciyre.
2. Pasmemennas B 31eKTpoHHOM Buze uH(pOpManus 0 mpenocTaBieHuH MyHHIHNATBHOM
YCIIYTH JOJDKHA BKITIOYATh B CeOS;
a) HAaHMCHOBAHHE, TIOYTOBBIE aNpeca, CIIpaBoYHble HoMepa Tele()OHOB, aapeca MEKTPOHHOM
TIOYTE], afipeca CaiToB A IMHHHCTPAIINH;
a) rpauk paboTs! AMUHHCTpAIHMN;
0) TpeOoBaHus K 3adBICHUIO U IPHIIATAEMBIM K HEMY JOKYMEHTaM (BKITIOUAs X NEPEYEHb);
B) BBILCPXKH H3 IIPAaBOBBIX aKTOB, B 4aCTH Kacaromeiics MyHHIMIanbHON yCTyTH;
r) TEKCT AZIMHHHCTPATHBHOTO PErIaMeHTa C IPHIIOKCHHASIMH;
) KpaTKOC ONHCAHME MOPsIKa IPENOCTaBIeH)s MyHHIMNIAIBHOM yeayra;
€) 00pasisl OQOpPMICHHS TOKYMEHTOB, HEOOXOMMMBIX IUIS nosnyyeHus MyHHIUNATBHON
YCIIYTH, ¥ TPeOOBaHUS K HUM;
x) TICPEeYCHb THIOBEIX, HAHOOJICE AKTYATBHBIX BOIPOCOB, OTHOCAIIMXCH K MyHHIMIATBHOMN
yCIIyTe, ¥ OTBETEI Ha HUX.
3. KoncynbTupopanwe 1mo BompocaM — mpenoctasnenus Mynumunansso#t  yenyru
CICMUATHCTAMY ATMUHHCTpPALMH OCYIIECTBIACTCS GECIaTHO.
4. Hudopmuposanne 3agsuteneit (npeacrasuteneit 3assureneit) o TIOPSIIKE MPENOCTABICHHUS

MyHuuunaneHo# yCIyru ocymecTBIseTcs TakxKe 110 Teneony «ropsueit miuun» 8-800-550-50-30.



[Ipunoxenue 4
k Tunosoit popMe aIMUHHCTPATHBHOTO PErIaMeHTa

npenocTaBneHus MyHuIMnansHoi yenyru

®opma BBINHCKH U3 peecTpa

Boimucka u3 peecTpa MyHHIHIAALHOI0 HMYIIECTBA
Anvmaucrpannn 3ATO ropoackoii okpyr Mosone:xubrii MockoBckoii 061acTh
(naumenosanue Aomunucmpayuu)

MO0 COCTOSIHMIO HA . .

KonnuecTro cTpaHmir:
Ne (PeecTpoBblii Humarnonamge Kapacrposblii KR
IAAHUS MecToHax0KIeHHE NJIoLAAb
n/m| Homep (ycnoBHBIIT) HOMep
(momereHHs) 00beKTa, KB.M
Bun npaga:
CyOnexr npasa:

JIOKyMEHT-OCHOBaHHE JUT BHECEHHSA B PEECTP MMYIIECTBA:
Obuwas nuomansb

Ne | PeecrpoBoiii | HaumMeHoBaHHe Kapactpogbrii o0beKkTa, KB.M/
Mecronaxomen He
n/n HOMep COOPYKEeHHS HOMep [POTAHKEH-HOCTh,
M/ eMKOCTh, Ky0. M
Bun mpaga:
Cy0beKT npaga:
JIOKyMEHT-0CHOBaHHUE IJISi BHECEHHS B PEECTP MMYILECTBA;
O6wasn
Haum PaspelueHHoe
Ne [PeecTpoBbiii ARMFSIORARNR MecTo- Kapacrpo- | miowaasb p
3eMeJIbHOIO KaTeropusi| ucnosn3oBa-
n/n HOMep HaXoMaeHHe Bblii HOMep | o0bexTa,
y-{acnca HHE
KB.M
Bun npaga:
Cy0bexT npasa:
JIOKyMEHT-0CHOBaHHUE AJIs BHECEHUA B PEECTP MUMYILUECTBA:
HaunmeHoBauue
% IPesiciianis 0:;::::1_0 Mecro- HWueenTtapusblit Homep/ | Banancosan] OctaTouHas
ki = 5:‘ ::: a/ TR WaenTuUKALHOHHBI | CTOHMOCTb,| CTOHMOCTb,
o Tpanjé l:o iy e Homep (VIN) ThiC. py6. Thbic. pyo.
CpeacTBa
Bun npasa:
Cy0nbexT npaea:
JIOKyMEHT-OCHOBAHHE [UIS BHECEHUS B PEECTP UMYILECTBA:

IMoanucs ynmo,iHoMo4eHHOT0 JIHNA

M.IL



[Ipunoxenue 5

K Turosoii hopme aIMUHHCTPATHBHOIO
periIaMeHTa MPeOCTaBIEH S
MyHsununanbsHO#N yeuyru

®opma yBegomaenns 06 orcyreTeun MEPOPMALIH
B peecTpe MyHHIHIAILHOI0 HMYIIECTBA

YBegomienne 06 oTcyTcTBHM HHDOPMALMH B peecTpe MyHHIHIIAILHOr0 HMYIIECTBA

Aavunucrpauun 3ATO ropoackoii okpyr Mosaogexusiii MockoBcKoii 061acTi

(Haumenosanue AOMunucmpayuu)

. KanmacTpoBblit (YCIIOBHBIM, YYETHBIH,
HaumenoBanue PeectpoBsii anactp & 1 i
MecToHaxoxaenue Sars MICeHTU(UKAMOHHEIN, HHBEHTAPHBIH)
P HOMep
[lo cocrosmmio HAa _ . . yKa3aHHBIH OOBEKT He 3HAYUTCS B pEECTPEe MYHHLIHIATBHOIO

uMymecrsa Aavuaucrpanun 3ATO ropoxackoii okpyr Mosaoaexnsiii MockoBekoii 06.1acTu

(haumenosanue AOMunucmpayuu)

Iloanuch Yo IHOMOYEHHOTO NI
MI H'




Ipunoxxenue 6

K TunoBoi Gopme aTMUHACTPATHBHOIO
peryIaMeHTa IIPEA0CTaBICHUS
MysununansHo#i yciryru

®opma yBexomaenns o6 oTKase B IpeAOCTaBIeHHH HH(OPMAHH
H3 peecTpa MyHMIMNAILHOI0 HMYIIECTBA

YBeaomienue 06 oTkaze B MpeXocTaBIeHHN HH(GOPMAIHH
H3 peecTpa MyHHIHIAJBHOI0 HMymecTBa AaMunucrpanua 3ATO ropoackoii okpyr
Moumnoaexubiii MockoBcKkoit o0aacTh

KanactpoBriit (ycnoBHEIN, yueTHEIH,
MICHTA(QHKALVOHHEINA, HHBEHTAPHBIH)
HOMeEp

HaumenoBanne PeectpoBsrit
MecToHaxoxaeHue
HOMEp

Wnpopmauuss B OTHOIIEHMM JaHHOrO OOBEKTa OTHECEHA B IOpSOKE, YCTAHOBIEHHOM
3aKOHOJaTeNbCTBOM Pocculickoit Denepaiuu, K MHGOPMAaUK ¢ OrpaHHYEHHBIM JIOCTYIIOM.

Ioanucy ynmo1HOMOYeHHOr0 JHIA
ML.IIL




[punoxenue 7

K Tunosoi Gpopme aMHUHHCTPATHBHOTO
perjiaMeHTa IpenoCcTaB/IeHHs
MyHuIUnansHoR yenyru

Cnucox HOPMATHBHBIX aKTOB, B COOTBETCTBHH C KOTOPBLIMH OCYLIECTBJIAETCH

npegocrasjienne MyHHIHIAIBHOM yCJayru

IIpenocrasnenne MyHUIMIATEHON YCIYIH OCYIIECTBIISETCS B COOTBETCTBHH C:

1;

2.
3.
4

~ o

10.

11.

12

Koncrurynueii Poccuiickoit ®enepanuu;

I'paxxnanckumM konexcoM Poccuiickoit Menepanyu;

3eMensHBIM KogekcoMm Poccuiickoit @enepanuu;

Oenepanbaemv 3akoHOM 0T 21.07.1997 Ne 122-®3 «O rocynapcTBeHHOH perucTpanun
IIpaB Ha HEIBIDKUMOE MMYIIECTBO U CHEJIOK C HUMY;

DenepanbHBM 3aK0HOM 0T 27.07.2010 Ne 210-03 «O6 opraHu3auy IperoCTaBIeHHS
rOCYZIapCTBEHHBIX ¥ MyHHIHIATBHBIX YCIYI;

®enepansueM 3akoHOM 0T 06.04.2011 Ne 63-P3 «O6 31eKTpOHHO#M HOAIHCHY;
nmocranosiiesreM IIpasutenscrBa Poccuiickoit ®eaepauuu or 16.05.2011 Ne 373
«O pazpaboTke M YTBEPXKICHUH AIMHHHCTPATUBHEIX pETIAMEHTOB MCIIONHEHUS
TOCYJapCTBEHHEIX (YHKLHH M aJMHHHUCTPATHBHBIX PpETJIAMEHTOB IPENOCTaBICHHS
rOCYJapCTBEHHBIX YCIIYT»;

3axomoM Mockosckoit obmact ot 07.06.1996 Ne 23/96-0O3 «O perymupoBaHHH
3€MEJIBHBIX OTHOLICHMH B MOCKOBCKOH 00macTuy;

PacnopsxerneM MUHHCTEPCTBA TOCYLAPCTBEHHOIO YIIPABICHHUS, MH(MOPMAIHOHHBIX
TexHojorui u ceasum or 21.07.2016 Ne 10-57/PB «O pernoHaisHOM CTaHaapTe
OpPraHM3aluy JesTeNTFHOCTH MHOrOQYHKIHOHAIBHEIX LEHTPOB IPEJOCTABICHHUS
rOCYIapCTBEHHBIX M MyHHIIMIIAJIBHBIX YCIyr B MOCKOBCKOI 061acTH »;

ITpukazom MunskoHoMpassutus Poccuiickoit ®enepanuu ot 30.08.2011 Ne 424 «06
yrBepknennu Ilopsixa BeneHus opraHaMH MECTHOTO CaMOYIpPABIEHHS PEECTPOB
MYHHULAIAIEHOIO UMYIIECTBAY.

Konekcom MockoBckoif o6mact 06 aIMHHHCTPATHBHBEIX IPAaBOHAPYIIECHHUSAX OT
04.05.2016 Ne 37/2016-03.

Verapom MyHununansuoro obpasopanus Mockosckoit o6macTH.



[punoxenue 8

K Tumoso# popme anmMunmCcTpaTHBHOrO
periiaMeHTa npeocTaBIeHUS
MynununansHo# yenyru

®opma 3anBaeHus 0 NpeIOCTABIEHHN MyusnnunansHoii yeayru

B Axmunucrpanno 3ATO roposnckoii oxpyr
Monoaexusiit MockoBCKoM 061acTH
oT

(pamunus, ums, ordectso (mpu HATHYHH), PEKBH3UTEI
JOKYMEHTAa, YJIOCTOBE]JH}OLIJ.GT 0 JIHYHOCTE pinie: |

(husuueckoro Jiuna HIH HaUMEHOBaHME,
OpraHH3allHOHHO-NpaBoBas  QopMa M CBEJCHUA
EI'PIOJI/ETPUIT IOPHIHYECKOTO Jinua,

HHIUBHYATLHOTO MPeanpHHUMATENA)

aznpec:
(YKasaTb azpec MecTa XHTe/bCTBA — JUIA (U3MYECKUX
JIHUILL, MEeCTa HAXOXAEHNS — A5 IOPUAHYECKHX JIHLL)

Tenedon:

azpec 3JIEKTPOHHOM MOYTHI:

3aaBieHue
0 IPEIOCTaBICHUH MYHHIIUIIAIBHOH yCIyru
«Brigaya BeIMUCKH U3 peecTpa MyHHIUNAIBHOIO HMYIIECTBa)

IIponry Bac BeIIaTh BBIIACKY U3 peecTpa MyHHIHIATLHOTO HAMYIIECTBa

(Haumenosanue mynuyunansrozo obpazosanus Mockosckoii obnacmu)
Ha CIenyomuii oGsexT:
Hanmenosanme | MecTonaxoxnenue | PeectpoBsiit Kanactpossiif | YcnosHsli | VyeTHEIH
HOMeEp HOMEp HOMED HOMED

Ha o0paGoTky mnepcoHambHEIX JaHHBIX 3agBUTENs (NEACTABHTENS 3asBuTENA),
COZIEpKAIUXCS B 3asiBJICHUH M IPUJIaraeMbIX K HEMY JOKyMEHTaX, COrJaceH.

IToamuce Jara

Pesynbrar mpemocrapnenns MyHUUMNATLHOM YCIYTH TPOIIY HANPABHTH B JHIHEIN
kabuter Ha PIIT'Y B opMe a1eKTpoHHOTO TOKYMEHTA.

|:| [Ipomry pesynpTaT mpemocTaBieHds MyHUIMIATEHOMN YCIYTrd JOIMOJHUTEILHO
TPEAOCTaBUTh Ha OYyMa)XHOM HOCHTENIE [PH IMYHOM oOpaenun B8 MOIL

O xone paccCMOTPEHHS M TOTOBHOCTH pe3yibTaTa NPeNOCTABICHHsS MyHUIUIATLHOMN yCIyTH
3asBUTENE (IPEACTABHTEND 3asABUTENS) YBEAOMIAETCS CEAYIOLMMHE CIIOCO6AMMU:

- yepe3 muunbt kaburer Ha PIIT'Y uslugi.mosreg.ru;

- IO 3JIEKTPOHHOI IoyTe.

(moamuck 3asgBuTens (MpencTaBuTens 3asBUTENs) (®.1.0. nonmuocteo)
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[Tpunoxenue 10

x TunoBoi ¢popme agMUHHCTPATHBHOTO
PErlaMeHTa PeIOCTaBICHUS
MynununansHo# yemyru

®opma pemenns 06 0TKa3e B NpHEMe J0OKYMEHTOB, HEOGXOHMBIX IS TIPEJOCTAB/IEHHS
MynnuunansHoii yeayrn

Odopmnsietes na opunuansom Gnanke Aamuarctpanuu 3ATO ropozckoit OKpyr
Mononexueiit MockoBckoit o6nacTu

Komy:

(pamunua, wums, ordecTBO (NMPU HATMYHH)
busnvyeckoro  NMIA  WIH  HAUMEHOBaHUe
HPpHAHYECKOro JTHLa, 3anpalnBanIInx
HHpOpMaLMIO)

Pemienne
00 oTKase B IIpHeMe U PeruCTpalHy JOKYMEHTOB, HEOOXOMMBIX UL IPeNOCTaBICHHS
MYHHIMOATBHOHR YCIIyry «Bhlaya BEIIACKA U3 PEECTPa MYHHIIUNAIBHOTO HMYIIIECTBAY

B nmpueme ¥ permcrpamuM JOKyMEHTOB, HEOOXOAMMBIX JUIA [PENOCTABICHHS
MYHHIUNAIBHOR ycoyrH «Bhljaya BBIIMCKH M3 peecTpa MYHHIMIAILHOIO HMYIIEcTBa» Bam
OTKa3aHO 110 CIEAYIONIHM OCHOBaHHUAM (yKa3aTb OCHOBAHHS):

- OGpamenue 3a npenocraBleHHeM MyHHIMNAIBHOW YCIYTH, HE MPEIOCTABIAEMON
AIIMHHUCTpaLHen.

- O6pamenne 3a mnpenocraBneHneM MyHumunaneHod yenyru 6e3  mpenBSBIEHUS
JNOKYMEHTa, II03BOJISIOIIEr0 YCTAHOBHTH JIMYHOCTh JIMIA, HEMOCPEACTBEHHO IOAIOIIETO
3asBieHuUE.

- JlokyMeHTHI cofiepkaT MOAYMCTKY U UCIIPABICHHS TEKCTA.

- JIOKyMEHTBI HMEIOT UCIIPaBJICHNS, HE 3aBEPEHHBIC B YCTAHOBIEHHOM 3aKOHOATEIECTBOM
HOPSJIKE.

-. JIOKyMEHTBI colepKaT IOBPEXICHHS, HAIMYHE KOTOPHIX HE IO3BOJISET OJHO3HAUHO
HCTOJIKOBATE HX COACpPKaHHE.

- JIOKyMEHTBl yTpaTWIM CHIYy Ha MOMEHT OOpalleHHsS 3a IIpeOCTaBICHHEM
MyHUIIUNIATEHOM YCIyTH (JOKYMEHT, YI0CTOBEPSIOIIHM TMUHOCTE, JOBEPEHHOCTE ).

- [IpeacraBiieH HEMOMHBIN KOMIUIEKT JOKYMEHTOB.

- HexoppektHoe 3anonHeHue o0s3arenbHbIX mojiied B Qopme 3asenenus Ha PIITY
(oTcyTcTBHE 3amlONHEHUS, HEIOCTOBEPHOE, HEMONHOE IMO0 HeNpaBHILHOE IpeJCTaBIeHHE
CBEJICHMI, HE COOTBETCTBYIOMIMX TpPeOOBAaHUSIM, YCTAHOBJIEHHBIM AJIMHHUCTPATHBHBEIM
PEraMeHTOM).

37



- HPB,E[CTaBJICHHe HEKa4YeCTBCHHBIX HJIH HEOOCTOBEPHBIX  3NMEKTPOHHBIX 06]3&303

JAOKYMEHTOB, HC ITO3BOJIAIOIINX B ITOJIHOM 00BEME IIPOYUTATE TEKCT IOKYMEHTA H/Wm pacmo3HaTh
PEKBU3HATHI IOKYMEHTA

(mOIKHOCTB) (momucs, haMuITHs, HHALHUAIE)

38



IIpunoxenue 11

k Tunosoit GpopMe aIMHHUCTPATUBHOTO
periaMenTa IpeaocTaBieHUS
MyHuLIUIATEHOR yeayry

TpeGosanus k moMemennsM, B KOTOPLIX NpexocTaBIsercs MyHHIANATLHAS yeayra

1. Ilomemenns, B KOTOpPHIX mpefocTaBisieTrcs MyHHMIMIATLHAS — yCIIyra,
NPEANOYTHTEIBHO PasMEMIAIOTCS Ha HIDKHUX JSTaXKaX 3JaHMH M JO0JDKHBI COOTBETCTBOBATH
CaHHTapHO-3MUIEMHAOIOTMYECKUM MIPAaBWIaM M HOPMAaTHBAM.

% Bxoxpl B momemenns 06opyayioTCs HaHIycamH, pacIIMPEHHBIMH MPOXOJAMH,
NO3BOJIIOIMME  00€CTIEYUTE OECTIPEeNATCTBEHHbIN IOCTYN MHBAIHIOB, BKIIOYAs HHBAIHIOB,
HCIIONB3YIOMHUX KPec/1a-KOJIACKH,

3. IIpy MHOM pasMelleHHH NOMELIEHHH [0 BHICOTE, JOJKHA OBITH obecreyeHa
BO3MOKHOCTb NOJTy4eHNss MyHHUIMITAIBHOM yCIyrd MaJIOMOOHIEHEIMU IPYIINIaMH HACEIICHHS.

4, Bxon 1 BBIXOJ U3 NOMEILEHUH 000PYAYIOTCSA YKa3aTEIsaMI.

3 Mecra nng nHbOpMUPOBaHHS, TpeIHA3HAYEHHEIE IS 03HAKOMJICHHS 3adBHTENCH
¢ HH(OPMAMOHHBIMA MaTepHaIaMH, 000PYAYIOTCS HHPOPMALHOHHBIMY CTEHIAMH.

6. MecTa s OXMAaHHA Ha NOJAYy WM IOJNYYEHHE JOKYMEHTOB 0OOPYIYIOTCA
CTYJIBSIMU, CKaMBSIMH.

L Mecra s 3ano/HeHus 3adBIeHAS 000PYAYIOTCS CTYJIBSMHE, CTOIAMH (CTOMKAMH)

u olecnmeuynBaioTcss oOpasuamMu 3asBneHHM, nucdyelt Oymarod M KaHIEIIPCKUMH
IPUHAUIEXHOCTAMH (IAPHKOBEIMU PYYKaMH).

8. Kabuners! ni1s npuema 3assuteneil (npexcrasureneit 3assureneit) N0MKHEL GBITH
000py0BaHbl HHPOPMALOHHBIME Ta0IH4KaMH (BBIBECKAMH) C YKA3aHHEM:

1) HOMepa kabuHeTa;

2) (bamunuu, HMeHH, OTYECTBA H JIOJDKHOCTH CIIELHAINCTA, OCYIIECTBISIONIETO
npejocTaBicHue MyHUIUNIANBEHON YCITyTH.

9. Pabouue MecTa MYHHULHITAJIEHBIX CITyXKalIuX, IIPENOCTABISAIONIHX

MyHMIMTIATEHYIO yCIyTy, OOOpYHyIOTCS KOMIBIOTEPAMH H OPITEXHHKOW, II03BOSIOIMMY
CBOCBPEMEHHO M B IIOJHOM O0BEME IOIydYaTh CIPABOYHYI0 HH(OPMALMIO II0 BOIPOCAM
MPeJOCTAB/ICHHs YCIYTH H OPraHH30BaTh IPENOCTaBIeHHe MyHUIMNAIBHON YCIYTH B MOJIHOM
oOneme.

39



IIpunoxenne 12
K TumoBoi#i (popme aTMHHUCTPATHBHOTO

periaMeHTa npeioCcTaBIeHus
MynununansHo#l yeayru

IMoxazaTenn pocrynuoctu u kavecrsa MyHHUMIAIBHOI yCJIyra

IToxasatensmu noctynnoctn npenocrasiaenns MyHuLAIATEHOMH YCIIYTH SBISAIOTCA:

NpeaoCTaBICHNE BO3MOXHOCTH ITOIYYEHHS YCIYTH B 3JIEKTPOHHOM (hopMe HIH B
MOI];

Z IIPEOCTAB/ICHAE BO3MOXKHOCTH HOIy4eHH S HHbOpMAIHH 0 Xo1e MyHununansHoi
YCIIYTH, B TOM YHCJI€ C HCIIO/IB30BaHHEM HHHOPMALMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHIL;

% TpaHCIOPTHAA NOCTYIIHOCTh K MECTaM MPEI0CTaBlIeHUss MyHUIMNIANBHOM YCITyTH;

4. obecneueHne OECIPENATCTBEHHOTO JOCTYAa JIMIAM C OIPAaHHYCHHBIMH

BO3MOXKHOCTAMH MEPENBHIKCHUA K TOMEIIEHUSIM, B KOTOPBIX IpenocTaBisercs MyHUIUIaTLHAS
yenyra (B TOM 49HCI€ HaIM4Me OCCIVIATHBIX NAapKOBOYHBIX MECT JUIS  CHEMHATBHBIX
aBTOTPAHCIIOPTHBIX CPEICTB HHBAIMIOB);

1 cobmonenre TpeOOBaHMN AIMHHHCTPATHBHOTO pErJaMEHTa O IIOpSIKE
MH(QOPMHPOBAHHS 0 NPEAOCTaBIeHMH MYHUIMIANBHOMN YCITyTH.

[TokasaTensiMu KavecTBa MpeoCcTaBIeHus MyHUIMNANIBHON YCIYTH SBISIOTCS:

I COOJIIOIEHHE CPOKOB IpeI0CTaBIeHNS MyHHIUIIATEHOM YCIyTH;

2. COOMIONICHNS YCTaHOBJICHHOTO BPEMEHHM OXHIAHHS B OYEPEM INpH Mojade
3asBJICHHS | TIPY TIOyYEHAH Pe3yJIbTaTa NpeaocTasieHus My uunansHoit yeinyru;

3. COOTHOIIICHUE KOJIMYECTBA PACCMOTPEHHEIX B CPOK 3asiBJICHHI Ha IIpeJ0CTABIEHUE

MyHnuiunaneHo# ycinyrn K oOmeMy KOMM4ecTBY 3asBICHHM, MOCTYNHBIIMX B CBS3H C
npeocTaBieHieM MyHIIHIATBEHOR yCyTH,

4, CBOCBPEMEHHOE HAIIPaBJIEHHE YBEIOMIICHUN 3asgBHTENSIM O MPENOCTABICHHH HIIH
MPEKPAIICHAN NpeAocTaBiIeHuss MyHuuIMnansHOH yCayru;
3 COOTHOIICHHE KOJHMYECTBA OOOCHOBAHHBIX JKaIO0 IpakKJaH W OpraHH3aluil 10

BOIpOCaM Ka4yeCcTBa M JOCTYIHOCTH IpelocTaBiieHHs MYyHHIMIAIBHOM YCIyrH K oOmemy
KOJIN9ECTBY XKaJ1o0.
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IIpunoxenne 13

Kk Tunosoii popme aIMUHACTPATHBHOTO
perilaMeHTa IpeJOCTaBICHHS
MynununansHo# yciayru

Tpebopanns k obecnieaennio JocTynHoOCTH MynumunansHoit yeayrn aus i c
OrPAHHYEHHBIMH BO3MOKHOCTAMH 3/10POBbLS

Jlnuam ¢ I m II rpynmamMu uMHBATHIHOCTH, a Takke JHLAM C OrpaHHUYECHHBIMH
BO3MOXHOCTAMH 3J0POBBS 0GECIIeYnBACTCS BOSMOXHOCTB NOTydYeH s MyHUIHNATbHOMH YCIIyTH
0 MECTY HX NpeGBIBaHMA C NpPEABAPHTENBHON 3alUCHIO IO Tenepony B MOILI, a Taxke
nocpencteom PIITY.

IIpu npenoctasnennn MyHAIHNATLEHOM ycuyru 3asBUTEIIO - HHBAIMAY C HAPYIICHHSIME
$YHKOMM CTyxa M HHBATMAAM C HapyIIEHHSMH QYHKUME OHOBPEMEHHO CIyXa M 3peHHS
JOIDKEH OBITH 0OeCIeYen CypIoNepeBos 1k TH(IIOCYpAONIEPEeBOA HpoIIecca IIPeAOCTaBICHHUS
YCIyTH, 00 OpraHM3oBaHa paGoTa ABTOMATH3UPOBAHHOM CHCTEMEI CypIoIepeBoaa HiH
TU(IIOCYpAONIEPEBOsia, MPOH3BEICHO KOHCYJIbTHPOBAaHHE II0 MHTEPECYIOIIHM €ro BOIPOCAM
YKa3aHHBIM CIIOCOOOM.

B noMemenusx, npensasHaueHHBIX [T IpHEMa 3asBUTENeH, T0IKHO GBITh OpPraHUu30BaHO
OTAEIHOE OKHO (MECTO NpHeMa), NPHCIOCOGIEHHOE I IPHEMa HHBAIMIOB CO CTONKHMH
PaccTpoHCTBAMH 3PEHHS U CIIyXa, a TAKXKE ONOPHO-ABUIaTENLHOM BYHKIHH.

B nomemeHusx, mnpeaHasHAYCHHBIX IS npueMa 3asBuTeneif, obecneymBaercs
RyGIMpoBaHKe HEOOXOMMMOMN IS HHBAMAOB 3BYKOBOH H 3PHTENBLHOMN nH(OpPMaIHH, a TAKKe
HA/IHCEH, 3HAKOB M HHOM TeKCTOBOH ¥ rpaduueckoil MHGOPMALMK 3HAKAMH, BBIIOJHEHHBIMH
peibehHO-TOUeHBIM prpTOM Bpaitis, nomyck CYpAOIIEpeBOYHKA, TH(RIOCYPIONEPEBOIUHNKA
1 cO0aKU-IIPOBOAHUKA.

Ilo xemanmio 3asBUTENd 3afBIECHHE IOATOTABIMBAETCS CIEMHATIHCTOM oprasa,
npenocTasisomero Yeuyry wim ML, TekcT 3asBieHns 3auuTHIBACTCS 3asBUTENIO, €CIIH OH
3aTPYAHSAETCS 3TO CAENATH CAMOCTOSTENBHO.

VHBanMiaM, HMEIOIMM OrpaHMYEHHs JBHTAaTENBHOM AKTHBHOCTH, IPENATCTBYIOIUE
CaMOCTOATEIPHOMY IOANMCAHMIO JOKYMEHTOB, IPEIaraeTcs 0OpaTHThCA K HOTApHyCy IUIs
YAOCTOBEPEHMS ITOJIKCH JAPYroro JHIa (pyKOIPHKIAMINKA), 32 HHBATHIA.

3nanne (momemernue), M®I]| obopynyercs HHGOPMALKHOHHON TAOTHUKOM (BBIBECKOIT),
conepxalek nonHoe HanmeHosanue M®I], a Taxoke HHYOPMALHIO O PEKUMeE ero paGoTEL

Bxon B 3panne (nomemenne), M®OL] u BbIX0a U3 HETO 06OPYAYIOTCS COOTBETCTBYIOIUMHU
yKasaTeJsiMK C aBTOHOMHBIMH UCTOYHHKaMHU Gecriepe0oiHOro MUTaHus, a TakKe JIECTHHIIAMH ¢
NOPYYHAMH M MaHIyCaMU AJist IEPe/IBUIKEHHS JETCKUX U MHBATHAHBIX KOIACOK B COOTBETCTBHH
¢ TpeboBannsmu Denepanbroro 3akona ot 30 mexabps 2009 roza Ne 384-03 «Texmmdeckuil
periiaMeHT o 6€30IacHOCTH 34aHuMi U COOPYKEHHIT».

IMomemenns, ML, npegHasHaYeHHbIE LIA paboThl ¢ 3asfBUTEIISIMH, PaclOIaraloTcs Ha
HIDKHUX 3TaXKaX 30aHUS ¥ MMEIOT OT/E/bHBIA BXOJ. B ciyyae pacronoxenus M®I] va BTopoM
9T@XKC M BBIIIE, 34aHHE OCHAIIAETCA THQTOM, 3CKATATOPOM MM MHBIMH ABTOMATHYECKHMHU
NOABEMHBIMH YCTPOMCTBAMH, B TOM YHCJIC [T HHBAIHAOB.

B MO®I] opranmsyercs GecIUlaTHbIA TyaleT MM IOCETHTENEH, B TOM WHHCIE TyaJerT,
[IpeaHA3HAYCHHBIN 1)1 HHBAJIHIOB.
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Cnenuaniacramu M®L] opranusyercs paboTa 10 CONPOBOXIEHHIO HHBATIIIOB, MMEIOIINX
CTOMKHe paccTpoiicTBa QYHKIMH 3PEHHUS M CAMOCTOSTENBHOTO TIEPEIBIKEHNA, H OKa3aHUE UM
MOMOIM mpy oOpamenun 3a VYCIyrod © IONyYeHHs pe3yiabTaTa NPeIOCTAaBICHHS
MyHHIMNATEHOR  YCNYTH; OKA3aHMIO NOMOWIM MHBATHIAM B IIPEOJIOJICHHH Gaprepos,
MELIAIOMHX IIOTyYEHHIO HMH YCIyT HapaBHE C JPYTUMH.
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[punoxenne 15
x Tunosoit dopme anmunmcTpaTHBHOTO
pernaMenTa npeaoCTaBIcHUS
MynununansHoii yenyru

B1ok-cxema npegocrasaenns Mysauunaas ol yCIyru

POry

MNopaya sanenexns U
AOCKYMEHTOB

ASMUHMCTPAUMA

O6pabaTka W npegsapuTenbHoe
PACCMOTPEHHE AOKYMEHTOS

Mpvem aasBneHua n
AOKyMEHTOB

CTb OCHOBaHMWA
ANA OTKa3a B

1lp.a.

Aa—p]

OTKa3 B npueme LoKyMEHTOB

1pa.

MpuHATHE peweHnn

MNouck oBbeKTos U
bopmuposanue pesyastara

| npeaocrasnenu yonym |

MpegocrasneHue yoryru

2p.a.

pory

Hanpaenexue pesynsrata

1p.a.
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